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DEPARTMENT OF THE AIR FORCE
HEADQUARTERS UNITED STATES AIR FORCE
WASHINGTON, DC

24 January 2001

MEMORANDUM FOR HQAFMC/SGP  ANG/SGP HQ AFRC/SGP
HQ ARPC/SGP HQ AETC/SGP HQ AIA/SG
HQ AMC/SGPA  HQ AFSPC/SG HQ ACC/SGP
HQ PACAF/SGPA HQ USAFE/SGPA HQ AFSOC/SGPA
HQ USAFA/SGP AFMSA/CC HQ AFPC/DPAM
USAFSAM/CC/FE 11 MDG/CC

FROM: AFMOA/SGO/zZ
110 Luke Avenue, Room 405
Bolling AFB DC 20332-7050

SUBJECT: Aeromedical Information Management Waiver Tracking System (AIMWTYS)

AIMWTS, the first-ever web-based waiver management tool, will become operational on
6 February 2001. The deployment of AIMWTS culminates a one-and-one-half- year cooperative
effort between AFMOA, AFMSA, MAJCOM/SGPs, ACS, and base-level representativesin
designing, producing, and field testing the program to ensure it meets user needs. It can be
accessed at https://aimwts.afms.mil. We will use an incremental approach to fielding this new
program, with atarget suspense of 30 June 2001. The first organizations to come on line will be
AFMOA, MAJCOM/SGPs, and ACS, starting on 6 February 2001. MAJCOMs may use their
discretion in determining schedules to bring their units on line, aslong as the 30 June suspense is
met.

Bases will continue to process cases in the traditional paper method until they implement
AIMWTS. In the interim, AFMOA, MAJCOM/SGPs, and ACS will use AIMWTS as adata
management tool, replacing existing databases, to enter patient demographics, diagnoses, ACS
data, and waiver dispositions.

AIMWTS runs on the Netscape 4.73 browser, which can be downloaded for free at
https.//www.af ms.mil/af/sg/downloads/index.cfm. AIMWTS will not run on Netscape 6.0 or
MS Explorer browsers.

Copies of the AIMWTS user’s guide are available on the AIMWTS, AFMOA/SGZA, and
USAFSAM web pages, as well as being attached to this implementation letter. The guide may
also be obtained by E-mail request to anthony.labonte@usafsg.bolling.af.mil. First-time users
should go to thetraining site at https.//www.afms.mil/aimwtsprior to using the live program. The
MAJCOM user administrators will provide passwords to the training site.
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AFMOA isthe adminigtrator for the AIMWTS program. AFMOA will assign a user
administrator at each MAJCOM. MAJCOM administrators will in turn assign user access within
their offices and assign a user administrator at each of their subordinate facilities. User
administrators will be provided with an AIMWTS administrator’s guide, which will give
instructions on assigning MAJCOM and base flight surgeon and technician user authority.

Waiver entry in the AIMWTS program will be by attrition. Waiver renewals will be
processed in the AIMWTS program when the current waivers expire. Initial waivers for new
conditions requiring waivers will be entered into AIMWTS when ready for waiver action.

If you have any questions, please do not hesitate to contact my POCs, Col Arleen Saenger
or MSgt Tony Labonte, AFMOA/SGZA, 110 Luke Avenue, Room 405, Bolling AFB DC 20332-
7050, DSN 297-4200.

THOMASW. TRAVIS, Col, USAF, MC, SFS
Chief, Operational Health Support Directory
Air Force Medical Operations Agency

Office of the Surgeon Generdl

Attachment:
User Guide
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Chapter 1
I ntroduction

1.1. Purpose. The purpose of the Aeromedical Information Management Waiver Tracking
System (AIMWTY) is to manage and track waiver and exception to policy (ETP) actions for Air
Force flying personnel, special operational duty personnel, and applicants for these duties. Users
should be able to access AIMWTS through the Internet at several functional levels, including
base medical treatment facilities, major command surgeons, Air Force Medical Operations
Agency (AFMOA), Aeromedical Consultation Services (ACS), and Air Staff (headquarters).

1.2. Required Equipment. Your workstation must be configured with the following minimum
hardware and software requirements to access AIMWTS successfully.

Pentium Il processor

32 MB RAM

800 x 600 screen resolution

Small system fonts

Netscape 4.7X or Internet Explorer 5.5 web browser with 128-bit encryption
Secure sockets layer (SSL)

NOTE: Currently, Netscape version 6.0 and higher will not support AIMWTS. It was built on a
code base that is significantly different from that of previous versions of Netscape.

1.3. LogInto AIMWTS and Change Password.

1.3.1. Verify that your organizational AIMWTS user administrator has created an account for
you and has given you a user ID and a temporary password.

1.3.2. Point your browser to thisweb site:  https://aimwts.afms.mil. Before you can log in,
however, the screen in Figure 1.1. below will be displayed. It specifies the legal ramifications
involved with the unauthorized use of AIMWTS applications and the sensitivity of Department
of Defense (DoD) information. Y ou must accept the computer security terms that DoD requires,
to do so, click the OK button.

msal8166._brooks. af mil - [JavaScript Application] __)_(_!

RELATED EQUIPMENT, NETWORKS, AND NET'WORE DEVICES [SPECIFICALLY INCLUDING INTERMNET
ACCESS)ARE PROVIDED DMLY FOR AUTHORIZED U.5. GOVMERNMEMT LISE. DOD COMPUTER SvSTEMS May
BE MOMITORED FOR ALL LAWFUL PURPOSES, INCLUDING TO EMSURE THAT THEIR USE IS AUTHORIZED,
FOR MANAGEMENT OF THE SYSTEM, TO FACILITATE PROTECTIOMN AGAINST UNAUTHORIZED ACCESS, AND
TO VERIFY SECURITY PROCEDLURES, SURVIMABILITY, AND OPERATIONAL SECURITY. MOMITORING
IMCLUDES ACTIVE ATTACKS BY AUTHORIZED DOD EMTITIES TO TEST OR YERIFY THE SECURITY OF THIS
SYSTEM. DURING MONITORING, INFORMATION MAY BE EXAMINED, RECORDED, COPIED, AWND LISED FOR
AUTHORIZED PURPOSES. ALL INFORMATION, INCLUDING PERSONAL INFORMATION, PLACED OR SENT
OVER THIS 5%YSTEM MAY BE MOMITORED. USE OF THIS DOD COMPUTER SYSTEM, AUTHORIZED OR
UMAUTHORIZED, CONSTITUTES CONSENT TO MOMITORING OF THIS SYSTEM. UNALUTHORIZED USE MAY
SUBJECT ¥OU TO CRIMINAL PROSECUTIION. EVIDENCE OF UNAUTHORIZED USE COLLECTED DURING
MONITORING MAY BE USED FOR ADMINISTRATIVE, CRIMIMAL, OR OTHER ADVERSE ACTION. USE OF THIS
SYSTEM CONSTITUTES CONSENT TO MOMITORING FOR THESE PURPOSES.

Cancell
Figure 1.1. Computer Security Agreement Screen.

’\i} THIS IS & DEPARTMENT OF DEFEMSE COMPUTER SYSTEM. THIS COMPUTER SYSTEM. INCLUDING ALL
:
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1.3.3. The Log-I n screen will then be displayed asin Figure 1.2. below. Type your User ID and
Passwor d in the appropriate blocks and click the L og-1n button. If you make an error, you can
click the Reset button and begin again.

Aeromedical Information Management
Waiver Tracking System

Please Log In

User 1D |fsenczuk

Password: IW
Login | Reset |

Forget vour password?

ceCenter@usafzg.braoks, af, mil

Figure1.2. AIMWTSLog-In Screen.

1.3.4. After you have logged in successfully, you will then be prompted to enter a new password
of your choosing, asin Figure 1.3. below. Please note the security requirements involved and do
not use words that can be found in adictionary. Type in your new password twice to verify it.

Click Set New Password. If you make an error, you can click the Reset button and begin again.

Please Change Your Password
AIMWTS requires an initial password change along
with reqular password changes every 90 days,

Please choose a new password from 8 to 10 characters in length with
upper and lower caze letter(z), number(s) and at lzast one zpecial characker

chosenfmmthislist:!@$%A&*()—_+=[]{}?

Uszer Narne:

Hew Password; [###ssesss

Hew Password (againl: |*********|

Set Hew Password I Reset I

Cancel - Do not change password I

Figure 1.3. Change Password Screen.

1.3.5. When your password change has been made, you will receive a notice asin Figure 1.4.
below. You can sdlect Log Into AIMWTS or E-Mail Yourself a Password Statement Then
Log Into AIMWTS. Click whichever option you prefer.
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Password Successfully Changed

User:
AIMWTS User Name:
Next Expiration Date: 05-Dec-2000

Options:

1., Log inkto ATMWTS,
2. Email vourself a password staterment then log into AIMWTS,

Figure 1.4. Password Successfully Changed Screen.

1.3.6. You must change your password every 90 days. Fourteen days prior to password
expiration, you will receive a notice to that effect, giving you an opportunity to change it earlier
if desired. When the screen prompting you to change your password is displayed, asin Figure
1.3. above, repeat the above procedures. Do not select a password that you have used during the
previous 10 password changes. It will be rejected, ard the system will prompt you to make
another selection.

1.3.7. If you are unsuccessful in changing your password, you will receive a notice telling you
why. Click Reset, make sure your choice meets the security requirements, type it in twice for
verification, and click Set New Passwor d.

1.3.8. If you have three unsuccessful attempts to log in, your account will become locked. An
E-mail notice will be sent automatically to your user administrator, who will be able to unlock
your account.

1.3.9. After you have changed a password, you cannot change it again for at least 10 days. If
you attempt to do so, the screen in Figure 1.5. below will be displayed. It will tell you how old
your current password is. If it is necessary to change your password within that time (for
example, if you suspect a compromise), check with your loca AIMWTS administrator.

You cannot change your password yet. i

Your password is only 0 days old,
The rinirnum time between paszword changes is 10 days,

You will have to wait to change vour password or contack vour local AIMWTS administrator
to set your account so vou can change it befare then,

Figure 1.5. You Cannot Change Your Password Yet Screen.

1.3.10. If you have not logged in to your AIMWTS account for 90 days, it will become locked,
and you will have to ask your unit administrator to unlock it.

1.3.11. Table 1.1. below provides a concise summary of user security requirements.
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ITEM REQUIREMENTSRESTRICTIONS

Password length 8-10 characters
Password character types

Upper case letters At least one (A-2)

Lower case |etters At least one (a-2)

Numbers At least one (1-9)

Specia characters Atleasstone(! @ $ % & * () - _=+[1{1} 9
Word selection No words contained in standard dictionaries
Password change requirements

Required change Every 90 days

Minimum time before change Not within 10 days of previous change

Repest passwords 10 most recent passwords cannot be reused
Incorrect user 1D or password 3 unsuccessful attempts within 1 hour—account is locked
Account inactivity 90 days of inactivity—account is locked

Table1.1. User Security Requirements.
1.4. Recall Password.

1.4.1. If you cannot remember your user ID and/or password, click the Forget Your Password?
link on the Log-1 n screen. The screen in Figure 1.6. below will be displayed.

Recall Password

If wou have forgotten vour password you can have the AIMWTS application ermail it
to vou by entering EITHER of the following fields and pressing the Send Email
button,

Uzer Marme: I

- ar -

Ernail Addrass: I

Send Ernail I Resetl

Figure 1.6. Recall Password Screen.

1.4.2. Typein ether your User Name or your E-mail Address (if you have forgotten your user
ID) and click Send E-Mail. The screen in Figure 1.7. below will be displayed.

Password Sent

Your User Marme and Password have been emailed.

F.eturn to Login Page I

Figure1.7. Password Sent Screen.

1.4.3. After ashort time, check your incoming E-mail. Y ou should receive a system-generated
message containing both your user ID and password.
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1.5. Miscellaneous. The following functions are available at the bottom of the L og-1 n screen
(Figure 1.2. above). If you hold the mouse pointer over each link, a message giving you a brief
explanation of that link will be displayed in the status bar at the bottom of the screen.

1.5.1. Apply for Member ship.

1.5.1.1. To request a user account for AIMWTS, you can click Apply for Membership at the
bottom of the L og-In screen. The screen asin Figure 1.8. below will be displayed.

AIMWTS User Membership

AIMWTS iz an application dezigned to enter and track aeromedical waivers for the
United States Air Force. It is not a public application, Individuals authorized to use this
systern in the course of their job may use this form to apply for membership.

Once the form is submitted you should receive an ernail stating the system has
recarded your infarmation within a2 day ar two but usually within the hour, It may take up to
a week for the local administratar to review your application and send you a responsze
email with your login infarmation.

Program Managernent Issues: Labonte, Anthony, MSgt, AFMOA/SGOA
Technical Support Issues: SGMID Service Center

Request AIMWTS Membership

Raguirad Fialds are Lablad in Blua,
Click in the field for an explaination in the status bar at the bottorm of the page.
NOTE: MAJCOM locations are listed separately from the BASE locations.

First Mame: IFrancis MI: IR Last Mame: ISenczuk
Frank Title: |SMSgt 'I Suffix: I
DSM Phaone: |555-DDDD Caomrm Phaone: |9?9-823-DDDD

Ernail: [francis.senczuk@bryan. af. mil

Sig. Block Line 1: IFRANCIS R. SENCZUK, SMSgt, USAF

Line 2: INCOIC, Aeromedical Services

Line 3: ISSSD MDS/SGEPA

Line 4: [Bryan AFB T® 77809-5000

Location: |BETA - TBEYEN AFB...........c.c.... BASE User  ¥|

Submit | Resetl Cancel |

Figure 1.8. Request AIMWTS Membership Screen.

1.5.1.2. Complete the requested information. All of the blocks are free-flow text boxes except
for Rank/Title and L ocation, which are drop-down menus. From those two, select the
appropriate rank/title and location. The block titles that are blue (for example, Last Name)
require input. When you are finished, click Submit.

1.5.1.3. You will receive a notice stating that your request and information have been recorded.
Within one week, you should receive a response from the local administrator, providing you with
your account information.

1.5.1.4. While at this screen, you can aso Email the AIMWTS Program Manager and the
AIMWTS Service Center if necessary. See Paragraph 4.11. below for more information.

1.5.2. Preload Graphics.
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1.5.2.1. Preloading graphics can enhance your browser speed. To do so, click Preload
Graphics at the bottom of the L og-I n screen.

1.5.2.2. A dialogue box will be displayed, telling you that you will be alerted after the graphics
have been preloaded. Click OK.

1.5.2.3. A small box will appear, indicating that graphics are being preloaded, followed by a
dialogue box, indicating that the graphics have been preloaded. Click OK.

1.5.3. Contact I nformation.

1.5.3.1. To usethisfunction to contact the AFMSA/SGMID Service Center (covered in
Paragraph 7.5. below), you must ensure that your Netscape E-mail is configured properly.
Because of network variances and nomenclature involved, you may assistance from your local
communications/network personnel to accomplish this.

1.5.3.2. On the Netscape menu bar, click Edit and Preferences. Double-click Mail &
Newsgroups.

1.5.3.3. You will need to add your E- mail address to the I dentity section and your E mail server
information to the M ail Server section. In addition, you may want to revise other preferences s
as well, such as formatting and receipt options.

1.5.3.4. Once your Internet E-mail has been configured properly, you can begin to use this
function. See Paragraph 7.5. below.

FOR OFFICIAL USE ONLY
6



User's Guide 30 April 2001
AIMWTS Version 1.1

Chapter 2
Navigation

2.1. Basic Navigation. This section includes information on the use of various screen functions
within AIMWTS—various types of buttons, selection boxes, date blocks, drop-down menus, text
fields, electronic signatures, and so forth. It also includesthe AIMWTS Navigation Bar and its
associated options. Some of these functions may be familiar to you, while others may not.
Please review these basic functions and become familiar with them.

2.1.1. Main Waiver (Physical Exam) File Tabs.

2.1.1.1. When you select arecord on an individual, the Physical Exam folder—a screen
resembling a large folder with severa tabs at the top—will be displayed. See Figure 2.1. below.
The screen display for each tab is different. To access a particular screen, click on the
appropriate tab. Specific information on the function of each tab is explained in Chapter 5.

' 666666333 1Lt Betty Boop 0%-Dec-2000 IEROOPAUTH —

Demographics | Diagnosis | VisionHeight | aM3| ACS| Interim Evals | Addenda | Dispostion | ‘
I
Figure 2.1. Physical Exam Folder Tabs.

2.1.1.2. Thefollowing information is displayed along the top from left to right: SSN, name,
waiver start date, and waiver status (hyperlink).

2.1.1.3. Click the Waiver Status link (for example,  BROOPAUTH) at the top right for a
plaintext explanation of the current status of the waiver you selected. See aso Appendix E.

IBROOPAUTH

Initial Waiver, (Mot approved/dizapproved
yet]

BROO EBErooks AFB
PAUTH Waiver is pending Waiver Authority,

Code Legend T
=]

Figure2.2. Waiver Status Explanation Screen.

2.1.1.4. Click Code L egend, and a Status Code L egend table explaining each element will be
displayed. See also Appendix E.

2.1.2. Buttons. On various pages, specifically labeled buttons will be available. Table 2.1.
below gives a quick description of many of the more common ones, and Figure 2.3. below isan
example.
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BUTTON FUNCTION

Save Saves updated information but doesnot forward actions that reguire signatures.
Reset Clears the screen of unsaved updates and returnsit to its previous state.
Print Displays the standard Microsoft print options menu.
Reload Refreshes the current screen (recommended over using Netscape reload button).
Cancel Closes the current screen and returns to the previous screen.
Search Searches the file for a specific record or mu Itiple records.
Narrow List [ Accessesan abbreviated list of choices after typing akeyword or a partial keyword.
Full List Accesses an expanded list if asearch on aNarrow List is unsuccessful.
Import Brings information from another source into the current function.

Table 2.1. Buttonsand Their Functions.

Sal.lel Resetl F‘rintl Relaad l Cancel I

Figure2.3. Save, Reset, Print, Reload, and Cancel Buttons.

2.1.3. Radio Buttons. These buttons are designed to select and deselect various options and
will always be displayed in groups of two or more. Click the one you want; and a dot will
appear within it. To change an option, click another button, and any previously selected one will
be deselected, or click the same button again and the dot will be removed.

Type of Refracion: @ Lens © Manfiest © Cycloplegic
Figure2.4. Radio Buttons.

2.1.4. Drop-Down Select Lists.

2.1.4.1. These listsinclude specific items from which to choose. If a block has a Down Arrow
at theright, click it, and a drop-down menu will be displayed. Scroll down, as necessary, and
click the appropriate selection to populate the block.

2.1.4.2. AIMWTS employs standard browser features. For long lists, you may want to typein
the first letter of what you are searching for, and you will be taken to the first entry with that
letter. Continue typing the same letter, if necessary, until your selection appears. Y ou can back
up the menu as well by typing a letter that has already been passed.

ICD9 Code/Descripion: |- Select - -]
Figure2.5. Drop-Down Select List.

2.1.5. Date Blocks and Calendar.
2.1.5.1. You can enter adate in several ways:
Typeit in the block in DD-MMM-YYY'Y format; for example, 23-Aug-2000.

Click the Calendar icon to the right, and a calendar will be displayed. Select the appropriate
year and month from the drop-down menu and click the date to populate the block.

FOR OFFICIAL USE ONLY
8



User's Guide 30 April 2001
AIMWTS Version 1.1

2.1.5.2. Within the calendar, you can also click Current Date to populate the block with today’s
date. You can click the arrows to the left and right of Current Date to select a different month

and year.

<< and >> take you back and forward one year.
< and > take you back and forward one month.

Diater of Action: I __y_J

ﬁ"ét@papﬂ = |CII_>£|
[August =] |2000 =]

=== Current Date = =>

ou Mo Tu We Th Fr Za
01 02 03 04 05

Figure 2.6. Date Block and Calendar.

2.1.6. Electronic Signature Block. This function allows you to “sign” an action electronically
and send it to another AIMWTS user. The Signature icon (paper, quill, and ink) has a Date
Signed block (or something similar) and a Calendar icon next to it. See Figure 2.7. below.

Usethe Current Date. If you want to enter the current date, click the Signature icon,
and you will be asked if you want to use the system date. Click OK if you do, and it will
be done automatically.

Use a Different Date. If you want to enter a different date, type it in (DD-MMM-
YYYY) or click the Calendar icon and select the date from the calendar. Then click the
Signature icon.

A dialogue box stating Signed as of (Date) will be displayed, and the action will be forwarded to
the designated recipient. Click OK.

<X Date  signed:| |

Figure2.7. Electronic Signature Block.

2.1.7. Check Boxes. These boxes, which are found in groups of two or more, alow you to
select one or more of the options. To select a Check Box, click in it, and a checkmark will
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appear. To deselect a Check Box, click it again, and the check mark will be removed. See
figure 2.8. below.

Flight Surgean: Senior Reviewer:

Waiver Authority: ETP Authority:
User Adriin: ACS Reviewer:

Technician:

0 8
2 i < R |

AIMWTS Admin:

Figure 2.8. Check Boxes.
2.1.8. Free-Flow Text Blocks.

2.1.8.1. Other blocks, such as Remarks, Comments, Description, Recommendation, and
Results, are designed for you to type in data in a free-flowing manner, without regard to format
or use of specific datalists. See Figure 2.9. below.

2.1.8.2. If you already have comments prepared in an electronic format, such asMS Word or a
text file, you can copy and paste them into the free-flow text blocks. (Ctrl + C [copy] and Ctrl +
V [paste]). NOTE: Any attributes in the original document, such as Bold or Italic, will be
removed.

Caommerts: _-J
| [
Figure2.9. Free-Flow Text Block.

2.1.9. Refresh/Reload. If you need to refresh your screen for any reason, right-click inside the
currently displayed screen—but not within a data field—and select Reload Frame. Also, if a
Reload button exists at the bottom of the screen itself, you can use that instead. NOTE: If you
use the Reload button on the Netscape menu bar at the top of the screen, you may not be returned
to the place where you were.

2.1.10. Search Previous Record and Search Next Record Arrows. If you are compiling a
selected pool of records, clicking the back and forth arrows, asin Figure 2.10. below, allows you
to move from record to record easily. At the first record, the Sear ch Previous Record arrow
will be grayed out. At the last record, the Sear ch Next Record arrow will be grayed out.

lr > Fn. V<
Figure 2.10. Search Previous Record and Search Next Record Arrows.
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2.2. AIMWTS Navigation Bar. While you are logged in to AIMWTS, the AIMWTS
Navigation Bar will be displayed on the left of your screen at all times, regardliess of which
function is currently active. When you initially log in, the bar will look similar to the bar on the
left in Figure 2.11. below.

User: Michael Burroughs
From: a

Waiver File Options

Waiver Actions

Administration

Miscellaneous

Examine Login Attempts

Miscellaneous

elpDesk
+ Information

Figure2.11. AIMWTS Navigation Bars.

2.2.1. User Information. The areabelow the AFMOA shield and above the main menu
displays your user information: Name, From (current location), Permissions (technician,
waiver authority, etc.), L evel (base, MAJCOM, AFMOA, or ACS), and Date. If you move the
mouse pointer over a permissions letter, an explanation of al the permissions will be displayed
in the status bar at the bottom of the screen; for example, F = flight surgeon.

2.2.2. Password Expiration. If your password iswithin 14 days of expiration, a notice will be
displayed immediately below the user information.
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2.2.3. Menu Categories. Click the menu categories (Waiver File Options, Waiver Actions,
Administration (administrators only), and Miscellaneous) to navigate to other AIMWTS
functions. If amenu category has no options displayed under it, click it to expand it. Click it
again to collapse it. Collapsing menu categories not currently in use will shorten the Navigation
Bar display and may preclude your having to scroll down to reach options toward the bottom.

2.2.4. Expanded AIMWTS Navigation Bar. An expanded AIMWTS Navigation Bar will
look similar to the bar on theright in Figure 2.11. above. The permissions that you have been
assigned will determine which specific options will be displayed and will be available to you.

2.2.5. Options. The options on the AIMWTS Navigation Bar are organized under the menu
categories in Paragraph 2.2.3. above. Click each one for a menu of options available within it.

2.2.6. Option Explanations. If you move the mouse pointer over any menu category or option,
an explanation will be displayed in the status bar at the bottom of the screen.

2.2.7. Indicators. Various indicators will appear to the left of the menu categories and options
on the Navigation Bar, as shown in Figure 2.12. below.

} Menu category is collapsed

v Menu category is expanded

Option is currently active

D Option to which the mouse is pointing

Figure2.12. Navigation Bar Menu Indicators.

2.2.8. On-LineHelp. If you need on-line assistance for a particular screen, click theicon, as
shown in Figure 2.13. below, which is located in the upper right-hand corner of the screen.

3

Figure 2.13. On-LineHelp Icon.

2.2.9. Closing Waiver Files. Whenever you want to close afile, click Workflow Options on
the AIMWTS Navigation Bar; the file will be closed automatically.
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Chapter 3
Usersand Responsibilities

3.1. Introduction. Users at each level have various permissions assigned, alowing them to
create, edit, and view waiver information, as defined by their respective organizations. Users
may be granted more than one set of permissions, depending on organizational and manpower
requirements. Table 3.1. below provides a quick view of the possible combinations that can exist
at each level.

LEVEL Tech FS SR WA ETPA UA AA ACSR
Base X

X X

X X

X X X

X X X X

X X X X X
MAJCOM X X
(AETC only) X X X

X X X
(AETC only) X X X X
AFMOA X X X X

X X X X X
ACS X X

X X X
Tech—Technician WA—Waiver Authority AA—AIMWTS Administrator
FS—Flight Surgeon ETPA—ETP Authority ACSR—ACS Reviewer
SR—Senior Reviewer UA—User Administrator

Table 3.1. Possible Permission Combinations.
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3.2. Technician. Each AIMWTS user is atechnician by default. Individuals may be granted
permissions for other functions, as needed. Table 3.2. below lists technician responsibilities.

TECHNICIAN RESPONSIBILITIES

M

AF | AC

View and read base-level workflows

B
X

View and read MAJCOM -level workflows

View and read AFMOA -level workflows

X

View and read ACS-level workflows

Search for waivers

Search for ETPs

Generate and print aeromedical summary reports (AM Ss)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-delimited format

XXX XXX XX

Request addenda

XX XX XXX XXX

Request Aeromedical Consultation Services (ACS) reviews

XX XXX XXX X[ X

Forward AMSs

Grant oversight of waiversto other locations

Transfer waiver authority to other locations

XX [X]X

Correct protected information

Cancel waivers

XXX XXX XXX XXX XX

XX [X]X

Cancel waivers not signed by senior reviewers

B—Base

M—MAJCOM AF—AFMOA

AG—ACS

Table 3.2. Technician Responsibilities.

3.3. Flight Surgeon. Hight surgeons exist at base level only. Table 3.3. below lists their
responsibilities.

FLIGHT SURGEON RESPONSIBILITIES

View and read base-level workflows

Search for waivers

Search for exceptions to policy (ETPs)

Generate and print aeromedical summary reports (AMSs)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-delimited format

Request Aeromedical Consultation Services (A CS) reviews

Forward AMSs

Grant oversight of waiversto other locations

Transfer waiver authority to other locations

Cancel waivers not signed by senior reviewers

Populate the flight surgeon signature and date fields on the AM S screen

Table 3.3. Flight Surgeon Responsibilities.
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3.4. Senior Reviewer. Senior reviewers exist at base level only. Table 3.4. below lists their
responsibilities.

SENIOR REVIEWER RESPONSIBILITIES

View and read base-level workflows

Search for waivers

Search for exceptions to policy (ETPs)

Generate and print aeromedical summary reports (AM Ss)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-deli mited format

Request Aeromedical Consultation Services (ACS) reviews

Forward AMSs

Grant oversight of waiversto other locations

Transfer waiver authority to other locations

Cancel waivers not signed by senior reviewers

Popul ate the senior reviewer signature and date fields on the AM S screen

Table3.4. Senior Reviewer Responsibilities.

3.5. Waiver Authority. Waiver authorities exist at base, MAJCOM, and AFMOA levels.
Table 3.5. below lists their responsibilities.

WAIVER AUTHORITY RESPONSIBILITIES

View and read base-level workflows

x|

View and read MAJCOM -level workflows

X

View and read AFMOA -level workflows

Search for waivers

Search for exceptions to policy (ETPs)

Generate and print aeromedical summary reports (AMSs)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-delimited format

Reqguest addenda

Request Aeromedical Consultation Services (ACS) reviews

XXX XXX X XX [ XX

Forward AMSs

Grant oversight of waiversto other locations

Transfer waiver authority to other locations

XXX XXX XX XXX XX X [ X

Correct protected information

Cancel waivers

XXX XXX XXX XXX XXX

X[X[X]X

Cancel waivers not signed by senior reviewers

Assign actions to each diagnosis on the Waiver Authority screen

XX

X

X

B—Base

M—MAJCOM

A—AFMOA

Table 3.5. Waiver Authority Responsibilities.
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3.6. Exception To Poalicy (ETP) Authority. ETP authorities exist at MAJCOM (AETC only)
and AFMOA levels. Table 3.6. below lists their responsibilities.

EXCEPTION TO POLICY AUTHORITY RESPONSIBILITIES

View and read MAJCOM -level workflows

x|
>

View and read AFMOA -level workflows

Search for waivers

Search for exceptionsto policy (ETPs)

Generate and print aeromedical summary reports (AM Ss)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-delimited format

Request addenda

Request Aeromedical Consultation Services (ACS) reviews

XXX XXX XXX X

Forward AMSs

Grant oversight of waiversto other locations

Transfer waiver authority to other locations

Correct protected information

Cancel waivers

Make final dispositionsfor ETPs

SR XX XXX XX XXX X [ X

XXX XX

M—MAJCOM

A

L
>
S
>

Table 3.6. ETP Authority Responsibilities.

3.7. Central Standards Board (CSB). CSBsexist at MAJCOM level only. Responsibilities

and functions for CSBs will be implemented in alater version of AIMWTS.

CENTRAL STANDARDS BOARD RESPONSIBILITIES

To be determined

Table3.7. Central StandardsBoard (CSB) Responsibilities (Reserved).
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3.8. Aeromedical Consultation Services (ACS) Reviewer. ACSreviewersexist at the ACS

level only. Table 3.8. below lists their responsibilities.

ACS REVIEWER RESPONSIBILITIES

View and read ACS-level workflows

Search for waivers

Search for exceptionsto policy (ETPs)

Generate and print aeromedical summary reports (AM Ss)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-delimited format

Request addenda

M ake recommendations and comments about waivers received for review

Table 3.8. ACSReviewer Responsibilities.

3.9. User Administrator (Supervisor). User administrators exist at base, MAJCOM, AFMOA,

and ACS levels. Table 3.9. below lists their responsibilities.

USER ADMINISTRATOR RESPONSIBILITIES

AF | AC

View and read base-level workflows

x|

View and read MAJCOM -level workflows

View and read AFMOA -level workflows

X

View and read ACS-level workflows

Search for waivers

Search for exceptionsto policy (ETPS)

Generate and print aeromedical summary reports (AM Ss)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-delimited format

XXX XXX XX

Request addenda

XXX XXX XXX X

Request Aeromedical Consultation Services (ACS) reviews

S X X XXX X<

Forward AMSs

Grant oversight of waiversto other locations

Transfer waiver authority to other locations

X[X[X|X

Correct protected information

Cancel waivers

XXX XXX XXX XXX XX X

XX XX

Cancel waivers not signed by senior reviewers

Add, modify, unlock, and delete base-level user accounts

X[

Add, modify, unlock, and delete MAJCOM -level user accounts

Add, modify, unlock, and delete AFMOA -level user accounts

Add, modify, unlock, and delete ACS level user accounts

Send mass E-mailsto users

B—Base M—MAJCOM AF—AFMOA

Table 3.9. User Administrator Responsibilities.
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3.10. AIMWTSAdministrator. AIMWTS administrators exist at the AFMOA level only.

Table 3.10. below lists their responsibilities.

AIMWTS ADMINISTRATOR RESPONSIBILITIES

View and read AFMOA -level workflows

Search for waivers

Search for exceptions to policy (ETPs)

Generate and print aeromedical summary reports (AM Ss)

Generate and print addendato AMSs

Generate and print summary reports

Generate and print detailed reports

View AIMWTS-related links

Download AIMWTS information in a comma-delimited format

Request addenda

Request Aeromedical Consultation Services (ACS) reviews

Grant oversight of waiversto other locations

Transfer waiver authority to other locations

Correct protected information

Cancel waivers

Add, modify, unlock, and delete AFM OA -level user accounts

Send mass E-mailsto users

Update static |ook-up tables within the AIMWTS database

Table 3.10. AIMWTS Administrator Responsibilities.
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Chapter 4
Waiver File Optionsand Miscellaneous
4.1. Workflow Status/Options.
4.1.1. After youloginto AIMWTS, the first screen displayed will be a Workflow Options
menu for your specific responsibility and level. Your level (base, MAJCOM, AFMOA, or ACS)

will determine which options are available. Table 4.1. below provides a quick glance at these
options.

WORKFLOW OPTIONS B M AF AC
ACS Re-Evaluations Completed in Last 30 Days X
ACS Reviews Completed in Last 30 Days X
AMS Received in Last 30 Days X X
ETPs Completed in the Last 30 Days X

Upcoming Waiver Renewals Due in the Next 6 Months
Renewal Waivers Pending ACS Review

Required Interim Evaluations Due in the Next 3 Months X

Waiver Renewals Due in the Next 6 Months X X X
Waivers Completed in the Last 30 Days X X X
Waivers Pending ACS Re-evaluation (Within 6 Months) X X
Waivers Pending ACS Review X X X X
Waivers Pending Addendum X X X X
Waivers Pending AMS X

Waivers Pending Initial Flight Surgeon Signature X

Waivers Pending Initial Signatureon AMS X X

Waivers Pending L ocal Waiver Authority X

Waivers Pending Waiver Authority X X

Waivers That Have Been Forwarded X X

Waivers Which Have Expired in the Last 6 Months X X X

Waivers with ACS Re-Evaluations Past Due (Within 6 Months) X
B—Base AF—AFMOA
M—MAJCOM AC—ACS

Table4.1. Workflow Options.

4.1.2. Regardless of what function you are working at any given time, you can click Workflow
Status under Waiver File Options onthe AIMWTS Navigation Bar to return directly to your
Workflow Options screen.

4.1.3. Figures4.1.,,4.2.,4.3., and 4.4. below illustrate typical Workflow Options screens for
base-, MAJCOM-, AFMOA-, and ACS-level users, respectively.

FOR OFFICIAL USE ONLY
19



User's Guide 30 April 2001
AIMWTS Version 1.1
FoR OFFICIAL USE OMLY (FOUD) - PRIVACY ACT OF 1974 APPLIES 1
Workflow Options for BASE Users

* l@ waiver Renewals Due in the next & Months: 8 waivers

. Required Interimm Evaluations Due in the next 3 Maonths: 2 waivers

* Waivers Pending ACS Reevaluation (within & months): 1 waiver

* Waivers Pending Flight Surgeon Signature: 1 waiver

L Waivers Pending AMS: 2 waivers

* l@ Waivers Pending Addendurn: 12 waivers

. Waivers Pending ACS Review: 11 waivers

* Waivers Pending Local Waiver Authority: 2 waivers

¢ ‘I Waivers that have been Forwarded: 5 waivers

* Waivers Cormpleted inthe Last 20 Days: 2 waivers

* Waivers which have expired in the last & months: 1 waiver

Local Search: Enter Partial Mame or S5 I Search I
Figure4.1. Workflow Options Screen—Base-L evel Users.
FOR OFFICIAL USE ONMLY [(FOUD]) - PRIVACY ACT OF 1974 APPLIES 2
Workflow Options for MAICOM Users

. @ W aiver Renewals Due in the next & Months: O waivers

* AMS received in Last 20 days: 0 waivers

- Waivers Pending AMS Signature: 0 waivers

. I Waivers Pending Waiver Authority: 1 waiver

- I Waivers Pending ACS Review: O waivers

o Waivers Pending Addendum: 1 waiver

. I_ waivers that have been Forwarded: 0 waivers

* I_ Waivers Completed in the Last 30 Days: O waivers

- Waivers which have expired in the last & months: O waivers

Local Search: Enter Partial Marne or SSH: I Search |
Figure4.2. Workflow Options Screen—MAJCOM -L evel Users.
FOR OFFICIAL USE OHLY (FOUC]) - PRINMACY ACT OF 1974 APPLIES 2

Workflow Options for AFMOA Users

* @ Wiaiver Rernewals Due in the next & Manths: 8§ waivers
&

* 1 AMS received in Last 30 days: 0 waivers
- Waivers Pending AMS Signature: 1 waiver
- Waivers Pending Waiver Authority; 10 waivers

i W aivers Pending ACS Review: 10 waivers

. Waivers Pending Addendurn: 13 waivers

- Waivers Completed in the Last 30 Days: 2 waivers

. ETP= Completed in the Last 30 Days: 3 waivers

. Waivers which have expired in the last & months: 1 waiver

Local Search: Enter Partial Name or SSN: I

Search |

Figure4.3. Workflow Options Screen—AFMOA-Level Users.
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FOR OFFICIAL USE OMLY (FOUQ) - PRIVACY ACT OF 1374 APPLIES ?

Workflow QOptions for ACS Users

@
. E Waivers Pending ACS Review: 5 waivers [Sorted by: Date - Namme)

. Waivers Pending ACS Reevaluation (within & months): 1 waiver
. Waivers Pending Addendurn: 14 waivers
. I Waivers with ACS Reevaluations past due (within & months): 0 waivers
. ACS Reviews Completed in Last 30 Days: 16 waivers
. ACS Reevaluations Completed in Last 30 Days: 5 waivers
Local Search: Enter Partial Marme or S5M: I Search |

Figure4.4. Workflow Options Screen—ACS-L evel Users.

4.1.4. Todisplay alist of aviators who meet the criteriafor a particular waiver category, click
the hyperlink for that category option. Figure 4.5. below isasample list.

Waivers Pending ACS: 5 waivers

Send these Waivers to Result Set Pool

@I— Select -

087234561 Capt Marsha Brady : 09-Now-Z000
454333333 Maj Trillian 3lartibartfast Feq: 30-Now-z000
454333333 Maj Trillian 3lartibartfast Regq: 30-Now-2000
202020102 Ms. Faith Hill Reqg: 04-Dec-2Z000
232323232 Maj Albert Switzer Fegq: 05-Dec-2000

Figure4.5. Search Results Screen.

4.1.5. Each entry will include Social Security Number (SSN) and Name, along with the date
and type of last action or next action due. It is possible for the same record and even the same

waiver to appear more than once. For example, if an aviator has two waivers, there will be two
entries, if awaiver has two addenda pending, there will also be two entries.

4.1.6. To access an aviator’s record, click the appropriate line entry, and the Main Waiver
(Physical Exam) File folder will be opened with the Demogr aphics screen displayed. See
Figure 2.1. above. Use of the options in this folder is covered in Chapter 5.

4.1.7. Result Set Pool.

4.1.7.1. If you want to review or take action on the selected records, you can add them to an
existing set of selected records or start anew set. To do so, click Send these Waiversto Result
Set Pool.

4.1.7.2. TheMain Waiver File will be opered with the Demogr aphics screen on the first
record displayed. When multiple records have been selected, the top left corner of each screen
will display Search Next Record ( ) ) and Search Previous Record ( { ) arrows so that you
can move back and forth from record to record.
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4.1.7.3. Asyou add or delete records, the number of records in the pool will be indicated next to
Result Set (X) under Waiver File Options onthe AIMWTS Navigation Bar.

4.1.8. Search.

4.1.8.1. At the bottom of the Workflow Options screen, there is a Sear ch function, which
allows you to access records belonging to your location. Type in awhole or partial SSN or
name, click Sear ch, and arecord or set of records will be displayed similar to those Figure 4.5.
above. You should enter at least four characters, or the search will likely take alonger time to
return the result. The more characters, the shorter the time required and the shorter the list.

4.1.8.2. Thisisnot the same as the Search for Waivers function—which is more extensve—as
described in Paragraph 4.2. below.
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4.2. Search for Waivers.

4.2.1. To search for awaiver, click Search for Waivers under Waiver File Options on the
AIMWT S Navigation Bar, and the screen in Figure 4.6. below will be displayed. Youcan
search for a particular record or multiple records that meet certain criteria. 1f you have begun to
create a pool of recordsto review or action, you can click Show Current Result Set (X
Waiver s) to review them.

FOR OFFICIAL USE OMLY (FOUC) - PRIVACY ACT OF 1974 APPLIES 2

Search for Waivers

AN fields are aptional. AN vwill accept partial search critariz except lacation.

Last Mame: | First Marme: | SsM: (454588888
Lacation: (includes shared oversight of waivers)
- Hospital , Location CHAJCOM [ STATE - 3 Location
SACE = ST Sorted By:
SAFHMOL . D ILocation 'i
HQ AFREZ/5G AFFES /5G4 AFRES G ;i
Waiver Start Date (O - r
After: ! ot I Befare: ’ A ]

OR Wwaiver Disposition Date &

Search I Reset I

Show Current Result Set (0 Wajvers) I

Figure 4.6. Search for Waiver Screen.

4.2.2. Individual Records. For anindividua record, type in the aviator's SSN or partial SSN in
the SSN block and click Search. You should enter at least four digits, or the search will likely
take alonger time to return the result. The more digits, the shorter the time required and the
shorter the list.

4.2.3. Multiple Records.

4.2.3.1. Scroll down the L ocation menu for a specific hospital, location, MAJCOM, or state. |If
you prefer, click the drop-down menu below L ocation Sorted By and select the sort option. The
options are Hospital, L ocation, MAJCOM, and State. Highlight your selection. To make
multiple selections, press the Ctrl key as you click each selection you want. To select an entire
list, press the Shift key and click the first and last selections.

4.2.3.2. To narrow the time frame, you can select either a Waiver Start Date or a Waiver
Disposition Date. If you select either one, you must also select a Begin Date, an End Date, or
both. Use the Calendar icon or type the dates in manually and click Sear ch.

4.2.4. To search for al waivers upon which an AIMWTS user has acted, type the user’s name in
the Sear ch for All Waiverswith a Connection to a User (Last Name) block and click Sear ch.

4.2.5. The Search Results screen, asin Figure 4.7. below, will then be displayed. It will contain
all records that match or closely match your input criteria.
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4.2.6. Once the search has been made, you can click Show Current Search (X) Results, asin
Figure 4.6. above, to display alist of the records selected in a Netscape window. To view the
Demogr aphics file for any record, click the corresponding SSN. See Paragraph 5.1. below.

Matching Waivers (67 Waivers)

Salect Orne or mora Waivars to add Yo or raplace tha Rasult Sat

55N Rank Name [First MI Last) Waiver Start Date Location
343676898 AlC Barniby Jones 13-0ct-2000 BROO .‘_i
343676898 Mr. Barniby Jones 08-Dec—2000 BROO
192246789 H=. Shirley Jones 08—0ct—-2000 BROOD
982232111 H=. Barbara P  Jordan 20-Dec—2000 BROO
234326542 Mr. Clark Eent 17-Jan—2001 EBROO
384838903 HSgt Kelly Lackland 17-Jan—2001 BROO _I_!

Place highlighted recards in the result set (and view) |

Add highlighted records to the result set (1 results currently] I

Figure4.7. Search Results Screen.

4.2.7. Highlight the aviator(s) whose records you want to review or edit.
4.2.7.1. To review one record only, highlight the record.

4.2.7.2. Toreview al records displayed, press and hold the Shift key and highlight the first and
last entries.

4.2.7.3. To review selected records, press and hold the Ctrl key and highlight each one you want
to review.

4.2.8. Select the appropriate Result Set option.

4.2.8.1. For aninitia search or to clear an existing search, click Place Highlighted Recordsin
the Result Set (and View).

4.2.8.2. To add records to an existing search, click Add Highlighted Recordsto the Result Set
(X Results Currently).

4.2.9. After selecting a Result Set option, the Demographics screen for the first record will then
be displayed. When you select multiple records, the top left corner of the Demogr aphics screen
will display Search Next Record and Search Previous Record arrows so that you can move
back and forth from record to record.

4.2.10. If you return to the screen in Figure 4.6. above and click Show Current Search (X)
Results, the Netscape window will again be displayed with the newly selected records added.

4.2.11. Aslong asyou remain logged in to the current AIMWTS session and do not clear your
search, you can easily return to the list at any time by clicking Sear ch Results (X) under Waiver
File Options on the AIMWT S Navigation Bar. The number in parentheses will tell you how
many records are currently in that search list. Clicking on any record in that search list will
display the Demographics file for that record.
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4.3. Create Reports.

4.3.1. Tocreate areport, click Reports (Query DB) under Waiver File Options on the
AIMWT S Navigation Bar, and the screen shown in Figure 4.8. below will be displayed. This
option allows you to generate reports that are based on criteria or parameters that you select.

FOR OFFIGLAL LEE SHLY (FOLI0T - PR Dvs
Reports (Query Builder)
1. Falest 5 Al ooy Hhe dnp oo e man
2. Entar e detedr For Yha peremeter(s L

3. Add whe tar by clicticg an Achies duttan.
A, Foapiat S0 £ -3 oF Salect SO Quar f0 DR e rep ot

fisd (TR - |

ACT <F 1974 AFPLIER =

Faramster: (Seisct s el o e dropdosm int sbors | LT

[mmpky]

Figure 4.8. Report (Query Builder) Input Screen.

4.3.2. Usethe Field drop-down menu to select the first parameter. A list of choices, a set of
radio buttons, or a set of click boxes under Par ameter will then be displayed. Select one (or
more for click boxes). After the screen has been refreshed, click Add Term under Action.

4.3.3. The screen again will be refreshed, and three additional buttons will then be displayed at
the bottom: Submit Query, Clear Query, and Remove Last Term. The parameter you
selected will aso be displayed.

4.3.4. For asecond parameter, repeat the process—select the Field and then the Parameter. On
second and subsequent parameters, do one of the following: (1) click Add as AND to add a new
parameter or (2) click Add as OR to include two or more selections within the same parameter;
for example, Capt, Maj, and Lt Col. The second parameter will be added to the first below
Query, asin Figure 4.9. below.

4.3.5. Asyou build the query, the parameters will be listed cumulatively at the bottom. If you
input an incorrect choice, click Remove Last Term to start over on that parameter. Repeat that
if you need to go back farther. All that you previoudy input will remain. To start over
completely, click Clear Query.
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FOR OFFISTAL LSE ORLT (PO - PRIVAST AGT OF 15T+ APPLIES E
Feports { Query Builder)
Zalact @ Fald e b doos dols mesu
. fabar tha dabarlr for bha paramebanis |

Apd the darms by chioking s Actios fabbon
Awpat steps § = 3 or sedact Soddt Qus bn Awhs bhe et

vl [T - |

T

Paramater: Gandar Aty

Comale famale Addsscon | Add m sHD |

Quiistyh

LosssinniBimaks AFR) AN Gardan M)

Submit Cuery | Clase Quarp | Ramovs Lact Tarm |

Figure 4.9. Report (Query Builder) Input Screen—Parameters Added.

4.3.6. When you have input all search parameters, click Submit Query. A summary of the
information you requested, based on those parameters, will be displayed, asin Figure 4.10.
below.

CQuery Beport
Salact the 55K link t2 loak st tha Dlsgronc Traxtnart detsilc for the Uoaines
[1-23 of 36 YAsivers Shownld Het 11
£ 3] Lask M anne Fatinag Alrcraft gy (ot Wakvar Babo (e e by B iion
Inrtinl Ursmas
230959495 Baar Initinl Waier 1-Jar-2001
ESIATTEIL - Baar AL Engingar B-EE 11 J0-Ho=E000 Digphfigd For Walsgry 30-pov-E001
F29234395 Qan Intin Usbae 1k-Jar-3001
223323114 Brady Initisl Vr'srimr d6-Jar-2001
SEEATIRAS  Brown FIt Gurgaan =17 Initial Wakir
ASAGEELES  Cargon Swniar Pilot ©-130 1 07-Dac-2000 Dicqualifiad
LIZI4aTOT  Cat world Wids Duty  De~Oc-Z000 Cizguslifisd
45ai13411 Dark 0-22 G-l ] 07-Hp=2000 10 &g 16-Jar-z001
ZZTFFIIT Dermer Rizgysified
48175465 Febds Bilot AT-3m 1 0E-Ock-2000 ETE Dmnisd 16-Jar-3001
461724 BdT  Phabds AN - LED Initipl Wokgr
FERATASAZ  Greb A AT-35 Initiml Wakier
428933221 Auilsx ahbrn sl Inibis| Wk
g0z Hin Initial Waker
A3IFIIIF  Jekuan AV B-2 T 26-act- 2000 ETP [anied 16-Jar-2001
B33azs3a=  Iskmon Comm Comm Eizauslifisd
SIS TEREE  Jormy Enliziad AT-02 31-Ock-2000 Dyphfmd Far taivars dé-Jar-2001
S4IETERIS . Jones L I
234923662 La= Ao 0&-Oct-2000 Guskfisd For Waissrs 16-Jar-Z001
SOETILES  Luw Sarnm B-1 Somm Dizguslifisd
mognsengs  Marel ETE [menied 16-Jar-z001
DOO00LTRES  Merge Ailet A-100 1 230k 3000 Quslfiad For Wainsx 1k-Jar-3001
QRLOLFASE  Fargs AL A EIEETEER
AT42200F  Prefedt Mo o -1z n De-Hoy-20gd ETR grgntad i6-Jar-2001
Download ©5 | Oowndoad @8 | e Racced in Rasuh gat | Faturn bo Bald Quay |

Figure4.10. Query Report Screen.

4.3.7. A maximum of 25 records will be displayed on each page. If your query yields more than
25 records, use the Next XX button (upper right) and Previous XX button (upper left) to move
back and forth between pages.

4.3.8. To view the Demographics page on an aviator, click the appropriate SSN.

4.3.9. To view diagnosis and treatment information on an aviator, click the appropriate
Disposition, and the screen in Figure 4.11. below will be displayed.
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Record Details

SSH: $54E0E0ES
mama Col Dick Tracy
CHE O1-Feb-1957

Do e & Ve st aivts Accociated with thic Walves
Covelm Dssorptinn

DHagresis: L5 E:] AHEINS PECTORLE
Treated wkhi P35.13 SORDHARY BYyPARE

Brimt Ratum ko Quary Lct

Figure4.11. Record Details Screen.

4.3.10. Click Return to Query List to return to the main report.

4.3.11. Download Excel Spreadsheet (XLS).

4.3.11.1. To download the query in a Microsoft Excel spreadsheet format from the Query
Report screen, Figure 4.10 above, click Download XL S. A screen informing you that the fileis

being downloaded will appear briefly.

4.3.11.2. Either the file will be displayed, or you will be given the option to open it or saveit to
disk.

4.3.11.3. Open thefile, click File and Save As or click the Save icon, and the Save As box will
be displayed.

4.3.11.4. Select the directory where you want to save the file. Rename thefile if desired, select
Microsoft Excel Workbook (*.xls), and click Save.

4.3.11.5. The columns may not be aligned properly to display al the information. When you
reopen the file, highlight the entire file or the text area. Click Format, Column, and AutoFit
Selection.

4.3.11.6. All information for asingle waiver will be on one line, the length of which will be
determined by the number of diagnoses and treatments associated with that waiver.

4.3.11.7. Theinformation displayed will be plaintext, dates, ICD codes, or CPT codes.

4.3.12. Download Comma-Separ ated Value (CSV) Format.

4.3.12.1. To download the query in a comma-separated value or comma-delimited format from
the Query Report screen, Figure 4.10 above, click Download CSV. A screen informing you
that the file is being downloaded will appear briefly.

4.3.12.2. Either the file will be displayed, or you will be given the option to open it or save it to
disk.

4.3.12.3. Open thefile, click File and Save As or click the Save icon, and the Save As box will
be displayed.
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4.3.12.4. Select the directory where you want to save the file. Rename the file if desired, select
All Files (*.*) (Netscape) or CSV (Comma Delimited) (*.csv) (Internet Explorer), and click
Save.

4.3.12.5. The columns may not be aligned properly to display all the information. When you
reopen the file, highlight the entire file or the text area. Click Format, Column, and AutoFit
Selection.

4.3.12.6. All information for a single waiver will be on one line, the length of which will be
determined by the number of diagnoses and treatments associated with that waiver.

4.3.12.7. Theinformation displayed will be plaintext, dates, ICD codes, or CPT codes.

4.3.13. Send to Result Set. Thisalowsyou to build cumulative queries and works similarly to
the Search for Waivers function (Paragraph 4.2 above).

4.3.13.1. Click Send to Result Set, and Result Set (X) under Waiver File Options on the
AIMWT S Navigation Bar will indicate the number of records in that query in parentheses.

4.3.13.2. Click Reports (Query DB) under Waiver File Actions again and run another query if
desired. After the query is generated, click Send to Result Set again, and the newly selected
records will be added to the previous number in parentheses by Result Set.

4.3.14. Return toBuild Query. To generate a new query, click this, and you will be returned
to the Reports (Query Builder) screen.
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4.4. Start New Waivers.

4.4.1. To start anew waiver, click Start a New Waiver under Waiver File Options on the
AIMWTS Navigation Bar, and a blank Demogr aphics screen, asin Figure 4.12. below, will be

displayed.
' Mew YWaiver

FOR OFFICIAL WSE OWLY (FOU0)] - PRIWACY &CT OF 1974 APPLIES

Demographics | Diagnosis | Vision/Height | &MS | ACS| Interim Evals | Addends | Disposiion

| Demographics &
ssey [ Irmpaort |
Wi aiver Start Date! l— jil First MI Last Marme: | i_ |
DOB: I _S‘i' Race: I- Select - _;I
Gender: * rmale (-.. fernale Grade: m
DSH Phane: I Cornrn Phone: |
fzsigned Unit: l fzsigned Base: I- Select - _.LI
Assigned MAICOM: m Cruty Status: I_-_Sm
ASCH I-Select- "'I Aircraft Type: I-Select- vl
Type: [ Flyar C Monflyer R.ating: I-Select- d
Flying Hours (Last Six Months / Total): |D I ICI
Remarks/Comments: Edit Remarks/Comments
-
Sauel Resetl F‘rintl Reload I Cancel I

Figure4.12. Blank Demographics Screen.

4.4.2. Typein part or all of the aviator's SSN and click Import to access information from the
Military Personnel file. You will receive a notice informing you that the query may take some
time and asking you to be patient. Click OK.

4.4.3. A record or aset of records will be displayed. Click the SSN of the aviator on whom you
want to initiate a waiver, and the Demographics screen will be populated with his or her
demographic information.

4.4.4. Complete the remaining information blocks, as necessary, and click Save. Click Print to
make a copy of the new waiver.

4.45. Toinitiate another new waiver, click Reset and repesat the process.
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45, Result Set (X).

4.5.1. To access records that you have already compiled from workflow sets (Paragraph 4.1.),
search results (Paragraph 4.2.), and database query reports (Paragraph 4.3.), click Result Set (X)
under Waiver File Options onthe AIMWTS Navigation Bar. The number in parentheses
indicates the number of records stored.

45.2. TheMain Waiver file will be opened with the Demogr aphics screen on the first record
displayed. When multiple records have been selected, the top left corner of each screen will
display Search Next Record () ) and Search Previous Record ( {) arrows so that you can
move back and forth from record to record.

4.5.3. If you have not selected any records from any source, this menu option will read Result
Set (Empty). Asyou add or delete records, the number of records currently stored will change
accordingly; for example, Result Set (17).
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4.6. Recent Work.

4.6.1. Toreview asmany aseight of your most recent actions, click Recent Work under
Waiver File Options onthe AIMWTS Navigation Bar, and the screen in Figure 4.13. below
will be displayed.

FOR OFFICIAL USE ONLY (FOUD) - PRIVACY ACT OF 1374 APPLIES 2

Recent Work (Last 6 Waivers)

Click an any waiver fo axamine it

1. 4C4RG4321 Capt Dilbert Gilbert 03-Dec—2000 BROO BN
2. 454123456 Capt Mawis Davis 03-Dec—2000 EROO
3. 454888888 Col Dick Tracy 29-Dec—-2000 EROO
4. 4548888388 Col Dick Tracy 20-Dec—-2000 EROO
5. 454888888 Col Dick Tracy 27-Dec—-2000 EROO
6. 4548888388 Col Dick Tracy 06—How—-2000 EROD :j

Figure4.13. Recent Work Screen.

4.6.2. Toresume work or review any of your recent actions, click on the specific waiver, and the
Demogr aphics screen on that individua will be displayed.
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Chapter 5
Main Waiver (Physical Exam) File
5.1. Record Demographic Information.

5.1.1. Usethis option to record basic demographic information captured during a physical exam
of an aviator and to capture pertinent information from the AF Form 1485, Flight Management
Follow-Up Suspense Card, that was previously used to record demographic information.

5.1.2. Click the aviator’'s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.1.3. Click the Demographics tab, and the screen shown in Figure 5.1. below will be
displayed.

' 454588888 Col Dick Tracy 27-Dec-2000 IBROOPSRS
FOR OFFICIAL WSE OWLY (FOU0) - PRIVACY ACT OF 1774 APPLIES

Demographics | Diagnosis | Vision/Height | AMS| ACS | Irterim Evals | Addenda | Dispostion |

| Demographics 2
Waivar owned by: Brooks AFR
s5i: [454s8m888
Waiver Start Drate: m jﬁj First MI Last Mame: |Dick I_ |Tract,l
[nla]:0 m _EEJ Face: IAsian,l"F‘acific Island _;l
gender:  male O female Grade: | Col -
DSH Phone: [240-0000 Comm Phene: [210-526-0000
Assigned Unit: IAFMSA Assigned Base: IBrDDks _..I'_l
Azsigned MAJCOM: m Duty Status: m
ASC: |1E - Aircraft Type: | C-18 -
Type: ™ Flyer 7 Honflyer Fating: | Cormmand Pilet = |
Flying Hours (Last Six Months / Total): [as i |zees
Rermarks/Comments: Edit Rermarks/ Commments
| -
Save I Reset I F‘rintl Reload I Cancel l

Figure5.1. Demographics Screen—Input.

5.1.4. You can update information blocks that display -Select- within them, as well asthe
Remarks/Comments block.

5.1.5. To enter comments, either type them in the Remarks/Comments block or click Edit
Remarks/Comments and type them in the large frame that will be displayed. If you are using
the latter option, click Submit and Close after completing the text. You will be returned to the
Demographics screen, and the text will be displayed in the Remar ks/'Comments block.
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5.1.6. If (Protected) is displayed to the right of Demographics, asin Figure 5.2. below, you
cannot make any changes to the record. At this phase of the process, only authorized personnel
can make changes and must use the Correct Protected | nfor mation option to do so.

' 454333333 Maj Trillian Slartibartfast 08-Now-2000 IEROOPALCS
FOF. OFFICIAL UZE OMLY (FOU0) - PRIVACY ACT OF 1974 APPLIES
Demographics | Diagnosis | Vision/Height | 4MS| A0S | Interim Evals | Addenda | Disposiion
‘ Demographics {Protected) %
Waiver owned by: Brooks AFB
Forwarded to: HQ AFMGC/SGPAARPC/SGES
s [454333388
Waiver Start Date: m Firzt MI Last Marne: ITriIIian !_' |5lartibarfast
[nlal:¥] I—' Race!: IOther,u"Unknown _;I
Gender; * fernale Grade: |Maj -
DSM Phone: |240-0000 Cornm Phone: [210-536-0000
Azzigned Unit: | fzsigned Base: IBn:u:\ks ;i
Azzigned MAJCOM: m Ciuty Status: I:c-t-im
ASC: |15 - Aircraft Type: | C-23 -
Type! [y Flyer Rating: I-Select- _;j
Flying Hours [Last Six Maonths / Totall: | |
Remarks/Comments: View Remarks/Comments
-
Sal.lel Resetl Printl Reload | Cancel I

Figure5.2. Demographics Screen—Protected.

5.1.7. Depending on where awaiver exists in the process, other files within the Main Waiver
File folder may aso display (Protected) or (Read Only). Aswith Demographics, only
authorized personnel can make changes.

5.1.8. If you want to review comments but do not want to scroll down through the

Remar ks/Comments block, click View Remarks/Comments, and a large frame with the text
will be displayed. You cannot update this section if the file is protected. When finished
reviewing the text, click Close Window, and you will be returned to the Demogr aphics screen.

5.1.9. After updating information, click Save.
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5.2. Record Diagnosis | nformation.
5.2.1. Basic Operation.

5.2.1.1. Usethisoption to record basic diagnosis and treatment information captured during a
physical exam of an aviator and to capture pertinent information from the AF Form 1485, Flight
Management Follow-Up Suspense Card, that was previously used to record diagnosis
information. Demographic information must first be captured before using this screen. See
Paragraph 5.1. above.

5.2.1.2. Click the aviator's SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.2.1.3. Click the Diagnosis tab, and the screenshown in Figure 5.3. below will be displayed.
NOTE: If no previous diagnoses have been recorded, the top section will so state.

' 434888888 Col Dick Tracy 27-Dec-2000 IBROOPSRS
FOR OFFICIAL USE OMLY (FOUO0)] - PRIVACY ACT OF 1974 APPLIES

Demographics  Diagnosis \-"isiom’HeightI .&MS! .-’-‘-.ESI Interim Evalsl Addenda | Dizposition

| Diagnoses Associated with this Waiver 2

ICDO Diagnosis /Treatment DescHption
535.5 UMSPECIFIED GASTRITIS AMD GASTRODUCDENITIS

E243.32 METAMUCIL

E242.0 FROPRAMOLOL

Select an ICO9 ko axamine/adit or anter information for 3 new Dizgresiz balow.

Mew Diagnosis/Treatment

Diagnosis: Ertar 2 full or partial ICD9 or 2 word or phrase from the diagnosis and click either "List’ budton.

Search Caode: l Search Text: I Search: Marrow ListlFull List]
1S9 CodelDesc: I- Select - "'I

Treatment: You must first select or add 3 diagrosis before pou can add a treatmeant.

Sa'.'el Resetl F‘rintl F.eload I Cancel |

Figure5.3. Diagnoses Associated with thisWaiver & New Diagnosis/Treatment Screen.

5.2.1.4. Usethe top section, Diagnoses Associated with this Waiver, to delete an existing
diagnosis or treatment and use the bottom section, New Diagnosis/Treatment, to add a new
diagnosis or treatment.

5.2.1.5. After updating information, click Save.
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5.2.2. Delete an Existing Diagnosis.

5.2.2.1. Inthe Diagnoses Associated with this Waiver section, click the | CD9 entry of the
specific diagnosis you want to delete, and the screen in Figure 5.4. below will be displayed with

the selected diagnosis highlighted.

' 454888888 Col Dick Tracy 27-Dec-2000 IBROOPSRS
FOR OFFICIAL WEE ONLY (FOU0) - PRIVACY ACT OF 1974 APFLIES

Demographice  Diagnosis '\r"ision.-’HeightI .t’-'«MSI .l’-'«ESI Interim Evalsl &ddenda | Disposition

Diagnoses Associated with this Waiver )

ICDY Diagnosis /Treatment Description
535.5 UMSPECIFIED GASTRITIS AMD GASTRODUCOCDENITIS

E243.3 METAMUCIL

E242.0 PROPRAMOLOL

Salack an ICO3 to axaminesadit or antar Information for a new Nagresis balow.

Edit Diagnosis /Treatment

Diagnosis: nter & foll or parkizl JCD9 or 5 word or phrase from Hhe dizgresis and click either "List buton.
Search Code: I Search Text: I Search: _Marrow ListlFull Lisd
ICD9 CodefDesc I535.5 UNSPECIFIED GASTRITIS AMD GASTRODUCDENITIS _v_j

Action: Jpdste Disgnosid elete Selected Diagnosil Mew Disgnosid

Treatment: frter & foll or pardial ICD9 or & word or phrase from the medication or procedure and clichk either
List button. Nete: AN medication codes bagin vith £ and Procadure code P

Search Code: I Search Text: I Search: Marrow ListlFull List
1CD9 CodefDesc: !- Select - vl

Sal.lel Resetl Printl Reload l Cancel I

Figure 5.4. Diagnoses Associated with thisWaiver & Edit Diagnosis/Treatment Screen
(Diagnosis Only).

5.2.2.2. To delete the diagnosis, click Delete Selected Diagnosis. Doing so will also delete all
treatments associated with it.

5.2.2.3. After updating information, click Save.
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5.2.3. Delete an Existing Treatment.

5.2.3.1. Inthe Diagnoses Associated with this Waiver section, click the | CD9 entry of the
specific diagnosis from which you want to delete a treatment, and the screen in Figure 5.5. below

will be displayed with the selected diagnosis highlighted.

5.2.3.2. Click the CPT entry of the specific treatment you want to delete, and the screen will be

refreshed with the selected diagnosis and treatment highlighted.

' 454888888 Col Dick Tracy 27-Dec-2000 IBROODPSRS

FOR OFFICIAL WEE OWLY (FOU0) - PRIVACY ACT OF 1274 APPLIES

Demagraphics  Diagnosis \-"isiu:nna"HeighlI .&MSI ACSI Interim Evalsl Addenda | Disposition

Diagnoses Associated with this Waiver

ICD9 Diagnosis /Treatment DescHpton
535.5 UMSPECIFIED GASTRITIS AMD GASTRODUCDENITIS

E943.2 METAMUCIL

EZ42.0 PROPRAMOLOL

Figure5.5. Diagnoses Associated with thisWaiver & Edit Diagnosis/Treatment Screen

Select an ICO9 to examine/edit or anter information for a new Diagrosis below.

Edit Diagnosis /Treatment

Diagnosis: Enter @ full or partial I009 ar & word or phrase from the diagrosis and cfick either List" button.
Search Code: I Search Text: i Search: _Marrow ListlFull izt
ICDS CodefDesc: |535.5 UMSPECIFIED GASTRITIS AND GASTRODUCDENITIS ;I

Action: Jpdate Diagnosid 2elete Selected Diagnosil Mew Diagrnosis

Treatment: Enter a full or partizl I0D3 or a word or phrase from the meadication or procedure and click aither
Lisk" hubton. Mota: AN medication codes bagin with F and Procedure code F.

Search Code: I Search Text: i Search: _Marrow ListlFull List
1CD9 Code/Desc: [E942.0 PROPRANCLOL = |

Action: Update Treatmen] 2elete Selacted Treatrnen Mew Treatrment

Sa'.'el Resetl F‘rintl F.eload I Cancel |

(Diagnosis & Treatment).

5.2.3.3. To delete the treatment, click Delete Selected Treatment. The diagnosis will remain,

along with any other treatments that are on file.

5.2.3.4. After updating information, click Save.
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5.2.4. Add a New Diagnosis.
5.2.4.1. From the screen in Figure 5.3. above:

5.24.1.1. Inthe New Diagnosis/Treatment section under Diagnosis, type awhole or partial
code in the Search Code box or type awhole or partial keyword in the Search Text block.

5.2.4.1.2. UsetheNarrow List and Full List buttons, as necessary, to find your selection.
5.2.4.1.3. Click the appropriate |CD9 Code/Desc entry.

5.24.1.4. Click Add Diagnosis. The screen will be refreshed with the new diagnosis
highlighted at the top.

5.2.4.2. From the screen in Figure 5.4. above:

5.2.4.2.1. Inthe Edit DiagnosigTreatment section, Click New Diagnosis, and you will be
returned to the New Diagnosis/Treatment screen.

5.2.4.2.2. Follow the stepsin Paragraphs 5.2.4.1.1. through 5.2.4.1.4. above.

5.2.4.3. After updating information, click Save.
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5.2.5. Add a New Treatment.

5.2.5.1. From the screen in Figure 5.3. above:

5.25.1.1. Inthe Diagnoses Associated with this Waiver section, click the | CD9 entry of the
diagnosis with which you want to associate a treatment, and the screen in Figure 5.4. above will
be displayed with that diagnosis highlighted.

5.25.1.2. Inthe Edit Diagnosis/Treat ment section under Treatment, type awhole or partia
code in the Search Code box or type awhole or partial keyword in the Search Text block.

5.25.1.3. UsetheNarrow List and Full List buttons, as necessary, to find your selection.
5.2.5.1.4. Click the appropriate CPT Code/Desc entry.

5.25.1.5. Click Add Treatment. The screen will be refreshed with the new treatment
highlighted at the top, right below its diagnosis.

5.2.5.2. From the screen in Figure 5.5. above:

5.25.2.1. Inthe Edit Diagnosis/Treatment under Treatment, click New Treatment, and you
will be returned to the screen in Figure 5.4.

5.2.5.2.2. Follow the steps in Paragraphs 5.2.5.1.1. through 5.2.5.1.5. above.

5.2.5.3. After updating information, click Save.
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5.3. Record Vision and Height Information.

5.3.1. Usethis option to record vision and height information captured during a physical exam
of an aviator or at alater date. The input screen captures pertinent information from the AF
Form 1485, Flight Management Follow-Up Suspense Card, that was previousdly used to record
vision and height information. Demographic information must first be captured before using this
function. See Paragraph 5.1. above.

5.3.2. Click the aviator’'s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.3.3. Click the Vision/Height tab, and the screen shown in Figure 5.6. below will be displayed.

' 4534888888 Col Dick Tracy 27-Dec-Z000 IBROOPSRS
FOR OFFICIAL UEE ONLY (FOUQ)] - PRIVACY ACT OF 1374 AFPFLIER

Demngraphicsi Diagnosiz  Wision/Height I .-’-‘«MS! .l’-'«CSI Interim Evals | Addenda | Dizposttion

| Vision Information 2
Distanct Vision Refracton Near Vision
Uncarrected  Corrected By 5 Cx Uncorrected Corrected
oD zo/fz0 z0¢)z0 | | | zo/|20 z0/]20
05 zo/40 zo/]zo | | | zo/|30 zo/fz0

Type of Refraction: * Lens O Manifest Cyclaplegic

Vizion Exar Date: I28—DEC'2DUU 1.3.9’

| Standing and Sitting Height
Standing Height I?D Sitting Height I55

Thaza may be racorded to the guartar inch.

Sa-.-el Resetl Printl Reload i Cancel I

Figure5.6. Vision Information & Standing & Sitting Height Screen.

5.3.4. Usethetop section, Vision Information, to update Distant Vision, Near Vision, Type of
Refraction, and Exam Dateinformation. Use the bottom section, Standing and Sitting
Height, to update Standing Height and Sitting Height information.

5.3.5. After updating information, click Save.
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5.4. Record Aeromedical Summary (AMS) Information.
5.4.1. Usethisoption to record aeromedical summary information on an aviator.

5.4.2. Click the aviator’'s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.4.3. Click the AM Stab, and the screen shown in Figure 5.7. below will be displayed.

' 454888888 Col Dick Tracy 29-Dec-2000 IBRODOPAMS
FOR OFFICIAL WSE ONLY (FOU0) - PRIVACY ACT OF 1974 APPLIES

Demographics | Diagnosis | Wision/Height AMSIAESI Interim Evalsl Addenda | Dizposition

| Aeromedical Summary 32

Yiew Entire AMS |
I, Identification  [(Waringl Edit Identification

Col Dick Tracy (454388888) is a 0 year aold Male C-18 Cormmand Pilot (1E) assigned to the o
AFMSA, Brooks AFB, AFMSA, He has a total of 2865 flying hours and 88 flying hours aver the =

I1. Significant Medical History Edit Medical Histary

Officer has a short history of gastroduodenitis, and medication has alleviated most of the pain =+
and discomfart. Coranary bypass is scheduled for § January 2001, and he is taking rmedication

II1I. Physical Exam Edit Physical Exam
Exam reveals that in all other respects, his health is very good to excellent, ﬂ
IV, Diagnosis (read only) View Diagnosis
1, UNSPECIFIED GASTRITIS AMD GASTRODUCDENITIS, TREATED WITH METAMUICIL, AMD -
PROPRAMOLOL,

2, COROMARY ATHEROSCLEROSIS OF UNSPECIFIED TvPE OF WESSEL, MATIVE OFR SRAFT,

TREATED WITH COROMARY BYPASS, .:j
W, Recornrnendation Edit Recarnrnendation
Returned to flying duties on a minimal basis. :—j
Flight Surgeon Signature and Date: Senior Reviewer Signature and Date:

Click to Sign: Click to Sign:
(Submits) i [(Submit)

Date Signed: i H_,nl Date Signed: I {f;;l

Sa-.'el Resetl Printl Feload I Cancel |

Figure5.7. Aeromedical Summary (AMS) Screen—Input.

5.4.4. The Diagnosis section is read-only, whereas the | dentification, Significant M edical
History, Physical Exam, and Recommendation sections can be updated. NOTE: If you update
the I dentification section, you should update the same information, when possible, in the
appropriate fields on the Demographics page. Click (Warning) for areminder of this.

5.4.5. Complete each of the pertinent information blocks (Sections 1, 111, and V), asrequired. If
you want to edit any of the blocks but do not want to scroll down through them, click Edit
I dentification/M edical History/Physical Exam/Recommendation, as applicable, and alarge
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frame with the text will be displayed. When finished updating the text, click Submit and Close,
and you will be returned to the AM S screen.

5.4.6. If you want to review the Diagnosis but do not want to scroll down through the block,
click View Diagnosis, and alarge frame with the text will be displayed. When finished
reviewing the text, click Close Window, and you will be returned to the AM S screen.

5.4.7. Enter the appropriate date in the Date Signed block (Flight Surgeon or Senior
Reviewer, whichever applies).

5.4.8. Electronically “sign” the action by clicking the Quill & Scroll icon by the Flight
Surgeon Signature and Date or the Senior Reviewer Signature and Date block, whichever

applies.

5.4.9. A dialogue box stating that the action was signed as of the date selected will be displayed.
Click OK.

5.4.10. The screen will be refreshed with the updated information and signature(s) displayed, as
in Figure 5.8. below.

5.4.11. If you are not ready to sign and forward the AMS, after updating information, click
Save.
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' 434888888 Col Dick Tracy 29-Dec-2000 IEBROOPACS
FOR. OFFICIAL WSE OHLY (F0UT0) - PRIVACY ACT OF 1972 APPLIES

Demoglaphicsl Diagnosiz | Vision/Height ."-\MSI .-’-\ESI Interim Evalsl Addenda IDispUsitiUn I

| Aeromedical Summary {(Protected) %
View Entire AMS | M5 ward Wersion of AMS |
I, Identification [(Signed - read only) View Identification

AFMSA, Brooks AFB, AFMSA He has a total of 2265 flying hours and 88 flying hours aver the &
last six months, 1

II. Significant Medical History (Signed - read only) View Medical History

and discarnfort, Coronary bypass iz scheduled for 5 January 2001, and he is taking rmedication  *
to thin his bload, T

III. Physical Exar [(Signed - read only) View Physical Exam
Exarn reveals that in all other respectz, his health is vary good to excellent, ﬂ
IV, Diagnosis (read only) View Diagnosis
1, UMSPECIFIED SASTRITIS AMD SASTRODUOCDEMITIS, TREATED WITH METAMUCIL, AMD -
PROPRAMOLOL,

2, COROMARY ATHEROSCLERCSIS OF UMSPECIFIED TvPE OF WESSEL, MATIWVE OR GRAFT,

TREATED WITH COROMARY BYPASS, Li
V. Recornrmendation (Signed - read only) View Recornrmendation
Returmed to flying duties on a minirmal basis, ﬂ
Flight Surgeon Signature and Date: Senior Reviewer Signature and Date:

My, Base FS Mr. Base SR
Sauel Resetl Print! Reload | Cancel

Figure5.8. Aeromedical Summary (AMS) Screen—Completed.

5.4.12. After both the flight surgeon and the senior reviewer have signed the AMS, you can
click MSWord Version of AM Soption at the top of the screen. A security warning and the
options to Open It and Save It to Disk will be displayed. In either case, the AMS will bein a
rich text format (RTF), which carries no macros and provides greater protection against viruses.

5.4.12.1. Open It. Click thisto open the AMS immediately. If you then wish to saveit, click
File and Save As. The Save As dialogue box will be displayed. Choose a name and a directory
for the file and click Save.

5.4.12.2. Savelt toDisk. Click this, and the Save As dialogue box will be displayed. Choose
and name and a directory for the file and click Save.

5.4.12.3. Use the standard MS Windows function to print the Word version of the AMS.
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5.5. Respond to ACS Review Requests.
5.5.1. Usethisoption to respond to a request for ACS review of awaiver request.

5.5.2. Click the aviator’'s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.5.3. Click the ACS tab, and the screen shown in Figure 5.9. below will be displayed.

' 454654321 Capt Dilbert Gilbert 03-Dec-2000 IBROOPACS _

FOR OFFICIAL WSE OWLY (FOU0) - PRIVACY ACT OF 1974 APFPLIES
Demographics Diagnosisl Visinn#Heightl AMS  ACS | Interm Evalsl Addenda IDispositinn I
Diagnoses Associated with this Waiver E
To addifupdate 5 diagresis or treatrmernt, plesse click the Dizgrosis tab near the bop of the page.
Te addiupdate an adion cods selact the ICD32 hyperlink on the laft sids of the diagnesis.
. ; s ACS Recomended
ICDO Diagnosis /Treatment Description Action Code
274.9 GOUT, UMSPECIFIED
E944.7 ALLOPURIMAL [PROBEMECID)
ACS Requests associated with this Waiver
Type Requestor / Location Date Requested Date Due Date Completed
Reuview Mr. Base Wa ' Brooks AFB 0Z-lan-2001 My
* Indicates the Review or Reeval has been recaived by ACS.
Sa'.'el Reset | Printl Reload I Cancel |

Figure5.9. Diagnoses Associated with thisWaiver & ACS Requests Associated with this
Waiver Screen—Information.

5.5.4. Click the appropriate | CD9 in the top part of the screen, and the screen shown in Figure
5.10. below will be displayed. The diagnosis you selected will be highlighted.

5.5.5. If you plan to evaluate a request later but want to mark it as having been received now,
click Mark as Received. An asterisk will be placed next to the Type.
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' 4534654321 Capt Dilbert Gilbert 03-Dec-2000 IBROOPACS _

FOR. OFFICIAL WSE ONLY (FOUT0) - PRIVACY ACT OF 17742 APPLIEZ

Dermographics Diagnnsisl Visiu:un.fHeightI &MS  ACS | Interim Evals | &ddenda Dispnsitionl

Diagnhoses Associated with this Waiver 3
To aadfupdate & dizgrosis or treatmeant, plesse click the Dizgnosis tab near the top of the page.
To addfupdate an action code select the ICOD hyperlink on the left side of the dizgresis.
% = = ALS Recomended
ICD9 Diagnosis /Treatment Descrption ACHLE tade
2749  GOUT, UNSPECIFIED | Temporary waiver =] ap]
E944.7  ALLOPURIMAL (PROBENECID)
ACS Requests associated with this Waiver
Type Requestor / Location Date Requested Date Due Date Completed
Review Mr. Baze Wa f Brooks AFE 02-Jan-2001 [
* Indicates the Review or Reeval has beean received by ACS.
Save I Celete I Reset I Print! Feload | Cancel I

Figure5.10. Diagnoses Associated with thisWaiver & ACS Requests Associated with this
Waiver Screen—ACS Code.

5.5.6. Select the ACS Recommended Action Code from the drop-down menu and click Add.

5.5.7. Click the Requestor/L ocation entry in the bottom part of the screen, and the screenin
Figure 5.11. below will be displayed.
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' 434654321 Capt Dilbert Gilbert 03-Dec-2000 IBROOPACS _

FOR. OFFICIAL WSE OWLY (FOW0) - PRIVACY ACT OF 1274 APPLIES

Demographics Diagnosisl Vision.ﬂ'HeightI AMS  ACS | Interim Evalsl Addenda | Dizposition I

Diagnoses Associated with this Waiver 2

To addfupdate 3 diagrosis ar traatment, please click the Diagrosis tab near tha top of the page.
Te addfupdate an adhion code saledt the ICO9 hyparlink on the left sida of the diagrosis.

ALS Recomended

ICD9 Diagnosis/Treatment Description

Action Code
274.9 GOUT, UMSPECIFIED Termporary Waiver
E944,7  ALLOPURIMAL (PROBEMECID)
ACS Requests associated with this Waiver
Type Requestor / Location Date Requested Date Due Date Completed

Review Mr, Baze WA [ Brooks AFB 0z-Jan-2001 M A

* Indicater the Review or Reeval has besn raceived by ACS.

Requestor Comments:

Request recormmendation for evaluation frequency.

Edit ACS Reviewsr Comments

ALCS Reviewer Comments:

Recommend granting ternporary waiver but monitar on monthly basis, _&j
Nextreevaluation date (leave blank for none neadad): |D2-Jan-2001 {ch!
h
ALS Reviewer Signature and Date (submits): {f I :"";e! Reset I Cancel I

Mark as Received | Save I Reset I F‘rintl Reload | Cancel I

Figure5.11. Diagnoses Associated with thisWaiver & ACS Requests Associated with this
Waiver Screen—Comments and Signature.

5.5.8. After finishing your review of the waiver request, complete the ACS Reviewer
Comments block. If appropriate, select the Next Reevaluation Date.

5.5.9. Enter the appropriate date in the block next to ACS Reviewer Signature and Date.
5.5.10. Electronically “sign” the action by clicking the Quill & Scroll icon.

5.5.11. A diadlogue box stating that the action was signed as of the selected date will be
displayed. Click OK.

5.5.12. The screen will be refreshed with the updated information and signature displayed.

5.5.13. If you are not ready to sign and forward, after updating information, click Save.
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5.6. Record Interim Evaluations.

5.6.1. Use this option to record the results of interim evaluations in conjunction with approved
waivers. Only waiver authorities can perform this function, and these evaluations should be
done concurrently with making the final waiver disposition.

5.6.2. Click the aviator’s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.6.3. Click the Interim Evals tab, and the screen shown in Figure 5.12. below will be
displayed.

r 4546534321 Capt Dilbert Gilbert 03-Dec-2000 ABROORENEW —
FOR OFFICIAL WEE OWLY (FOUW0) - PRIVACY &CT OF 1974 APPLIES

Demographics | Diagnosis ViSiDm"HE‘.‘ightI .&MS! ACS  Interim Evals | Addenda Dispu:usitiu:unl

Interim Evaluations 2
Waiver Expiration Date: 032-Jun-2001

Ewaluation
Number

1 Interim COWERDUE D2-Jan-2001

Evaluation Type Date Due Date Completed

Salact 3 Fralustion Numbar ba araminefadit and than antar the avaluation details balow.
Mata. You cannet enter an evaluation until 30 days before it's dua.

Sal.lel Reseﬂ F'rintl Reload Cancel I

Figure5.12. Interim Evaluations Screen—Information.

5.6.4. Click the Due Date of the evaluation to be performed, and the screen in Figure 5.13.
below will be displayed.
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’ 454654321 Capt Dilbert Gilbert 03-Dec-2000 ABROORENEW -

FOR OFFICIAL WEE OKLY (F0U0) - PRIVACY &ACT OF 1274 APPLIES

Demographics | Diagnozis '\-"ision;"HeightI AMS' ACS  Interim Evals | Addenda | Disposition |

Interim Evaluations
Waiwver Expiration Date: 03-Jun-2001

™

Evaluation
Number

i Interirn OWERDUE OZ2-1an-2001

Evaluation Type Date Due Date Completed

Salact a Fvaluation Number to examinaledit and then entar the evaluation details below.
fMaoka: You cannot antar an evaluation unkil 90 daps bafore s dus.

Evaluation Details

Requested By:

Results :

Awiatar is progressing satizfactorily

Follow Up Motes:

Continue to ranitor on ronthly basis|

Set MNext Interim Evaluation: |U2'FEb'2'3':|1 'g’ml Suggestad Frequancy is Evary Month

[This date iz the suggested date based on the current evaluation's due date and the evaluation
fraquency set at the time of dizposition,]

Interini Evaluator Signature ot I—
N ! F. t o |
and Date Completed (submits): W 4 S25 RIS

Sal.lel Resetl F‘rintl Reload I

Cancel

Figure5.13. Interim Evaluations & Evaluation Details Screen—Input.

5.6.5. Thetop section, Interim Evaluations, contains current information. In the bottom
section, Evaluation Details, complete the Results and Follow-Up Notes blocks for each new

evaluation.

5.6.6. Enter the appropriate date in the Interim Evaluator Signature and Date Completed

block.
5.6.7. Electronically “sign” the action by clicking the Quill & Scroll icon.

5.6.8. A dialogue box stating that the action was signed as of the selected date wil
Click OK.

5.6.9. The screen in Figure 5.14. below will be displayed.
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5.6.10. If you are not ready to sign and forward, after updating information, click Save.

Demagraphics | Diagnosis M-"isiu:un.-"Heightl .-“-‘-.MSI ACS  Interim Ewvals | Addenda Dispu:usitiu:unl

30 April 2001
Version 1.1

' 434654321 Capt Dilbert Gilbert 03-Dec-2000 ABROOREMEW _
FOR, OFFICIAL WSE ONLY (F0T0) - PRIVACY ACT OF 1974 AFPLIES

Interim Evaluations
Waiwver Expiration Date: 03-Jun-2001

m

Evaluation

s Evaluation Type Date Due Date Completed
1 Interirn 02-Jan-2001 02-lan-2001
2 Interirn 02-Feb-2001

Salack 3 Fvaluation Nombar Yo axamine/edit and than anker the evaluation details balow.
Maoke: You cannot anter an evaluation until 90 days befora 'z dua.

Save I Reset I Printl Reload Cancel

Figure5.14. Interim Evaluations Screen—Completed.

FOR OFFICIAL USE ONLY
48




User's Guide 30 April 2001
AIMWTS Version 1.1

5.7. Respond to Requestsfor Aeromedical Summary (AMS) Addenda.

5.7.1. Usethis option to provide aresponse to a request for additional AMS information on an
aviator.

5.7.2. Click the aviator’'s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.7.3. Click the Addenda tab, and the screen shown in Figure 5.15. below will be displayed.

' A3AFFFFRF Col Smilin Jack Wings 06-Dec-2000 IBROOPADD
FOR OFFICIAL WSE ONLY (FOU0)] - PRIVACY ACT OF 1373 APFLIES

Demographiml Diagnmisi VisinnHHeightl .-’-'A.MSI .t'-‘«I:S! Interim Evals  Addenda | Disposition l

‘ AMS Addendum Requests/Responses associated with this Waiver 2
Type Date Requested Date Completed
Local Cansultation 03-Jan-2001

“(E F‘rintl Reload l Cancel I
Figure5.15. AMS Addendum RequestsResponses Associated with this Waiver Screen.

5.7.4. Click the Type entry of the request to which you want to respond, and the screen shown
in Figure 5.16. below will be displayed with the request highlighted. The bottom section of the
screen will include information about the requester and | dentification/Diagnosis information.
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' A3AFFFFFT Col Smilin Jack Wings 06-Dec-2000 IEROOPADD
FOR OFFICIAL WSE OWLY (FOWQ) - PRIVACY ACT aF 1974 APPLIES
Demographics | Diagrosis | Vision/Height | aM3 | ACS| Interim Evals  Addenda | Disposition | I
| AMS Addendum Requests/Responses associated with this Waiver ¥
Type Date Requested Date Completed
Local Consultation 03-Jan-2001
Addendum Request
Type Requested:Local Consultation Requester Signature and Date Signed:
Mr., Baze WA
Requested By Location:Brooks AFB Lt Col, USAF
Vice Carmrander
311 MTF
03-1an-2001
Request Comments:
We need to talk!
Addendum Response
Identification /Diagnosis: (read only) Wiew Identification § Diagnasis
Addendum to Asrornedical Surmmary dated On Unknown Date on Col Smilin Jack MMI Wings far: =
1, AMGIMA PECTORIS, TREATED WITH CARDLAC CATH. =
Summary of Additional Findings: Edit Additional Findings
will hold meeting to discuss situation on S January at 1300, staff briefing room, =
Flight Surgeon Signature and Date (submits): k)k f IDS-Jan-ZDDl '-Z""»’
Save I Reset I F‘rint! Cancel I

Figure5.16. AMS Addenda Requests/Responses Associated with this Waiver, Addendum
Request, & Addendum Response Screen.

5.7.5. Complete the Summary of Additional Findings block in the bottom section.
5.7.6. Enter the appropriate date in the Flight Surgeon Signature and Date block.
5.7.7. Electronically “sign” the action by clicking the Quill & Scroll icon.

5.7.8. A dialog box stating that the action was signed as of the selected date will be displayed.
Click OK.

5.7.9. The screen will be refreshed with the updated information and signature displayed.

5.7.10. If you are not ready to sign and forward, after updating information, click Save.
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5.8. Render Final Waiver Dispositions.

5.8.1. Usethis option to render afinal disposition of an aviator’s request for an initial or a
renewal waiver—approval or disapproval.

5.8.2. Click the aviator’'s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

5.8.3. Click the Disposition tab, and the screen shown in Figure 5.17. below will be displayed.
To review the text of the aeromedical summary, click View AMS.

’ A34FFFFFT Col Smilin Jack Wings 06-Dec-2000 IBROOPAUTH —

FOR OFFICIAL UEE OHLY (FOUTD) - PRIVACY aCT OF 1274 APPLIES

Demuglaphicsl Diagnosisi "s-"isiona"Heighti AMSI .-'-‘-.ESI [riteirn Evalsi Addenda Dispusitionl

Final Waiver Disposition 2
Disposition: Ir\'han:!in:allu,I Acceptable ;I Flying Class: | 1A - View AMS I
W aiver For:
Edit Field 1. AMGIMNA PECTORIS ﬂ

=
DOB: 15-Jun-1957 Expiration Date: !DS-JUI-ZDDl ':""’;-l or Indefinitar [

Diagnoses and Treatments associated with this waiver
Click a chackbor ¥o add the Diagrosiz baxt bo the "Walver For" tert bor.
Code DiagnosisfTreatrnents (Details] Description
1. F 413 AMGIMNA PECTORIS

Schedule Initial Interin Evaluations

Click any avaiuation date bo adit/dalata or antar information and press Naw' fo schadule 5 naw.
MOTE: SAVE any other changes to the data on thiz page before editing/deletingsadding interimm evaluations.

Currenty Scheduled Evaluations:

Due Date/Freq Tepe of Evaluation
No Interion Evaluations have been schedwled for this waiver.

Mew Evaluation: Frequency: I- Select - "’I Cue Date: I E‘.’?i New!

Type of Evaluation: I

Click to Sign/Submit: < g
Waiver Authority Signature and Date:

Disposition Date: I :{4'

Sal.lel Resetl F‘rintl Reload I Cancel I

Figure5.17. Final Waiver Disposition Screen—Input.

5.8.4. Inthe Diagnoses and Treatments Associated with this Waiver section, select the
appropriate Disposition and Flying Class from the drop-down menus.
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5.8.5. The Waiver For block should be populated with diagnosis information; if not, click the
block to the left of the diagnosis code(s) to add a checkmark, and the plaintext definition(s) will
be added to the block automatically.

5.8.6. If you need to add comments to the Waiver For block, click Edit Field, and atext block
will open. After completing your editing, close the block by clicking Submit and Close.

5.8.7. If you remove a check from the box to the left of a diagnosis, you will receive the
following message: Thediagnosisis no longer marked as having been used for the final
disposition. However, itstext, which appearsin the “Waiver File’ field, will have to be
manually removed. Be sure to then delete the text and click Save.

5.8.8. Inthe ScheduleInitial Interim Evaluations section, select the Frequency from the
drop-down menu and complete the Type of Evaluation block. The Due Date will be populated
automatically on the basis of the Frequency you select.

5.8.9. To schedule additional interim evaluations, select the Frequency and the Type of
Evaluationand click New. The screen in Figure 5.18. below will be displayed.
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’ 454FFFFFF Col Smilin Jack Wings 06-Dec-2000 IBROOPAUTH —

FOR OFFICIAL WSE OMLY (FOWO) - PRIVACY ACT OF 1974 APFPLIES

Demographics Diagnu:usisl 'V'ision.-’HeightI .&MS' f—\CSI Irkerirn Evalsl Addenda Dispu:usitiu:unl

| Final Waiver Disposition i
Disposition: IMedically Acceptable _‘J Flying Class: |IA - Wiew AMS |
Waiver For:

Edit Field 1. AMGIMA PECTORIS ‘J
=
COB: 15-Jun-1957 Expiration Date: ID9-JL|I-2EIEI1 :""’xi or Indefinite: I_
Diagnoses and Treatments associated with this waiver
Click a chackborx to add the Diagrosis faxt to tha "Waivrer For” taxt box.
Cods Diagnosiz/Treatrnents (Details) Description
1. |_ 413 AMGIMA PECTORIS

Schedule Initial Interim Evaluations

Click anp evaluation date fo aditidelete or anter information and prass "Waw' to schedule 2 naw.
NOTE: SAVE any other changes to tha data on ¥his page befora aditing/deleting/adding interirn avaluations.

Currenty Scheduled Evaluations:
Cue DatefFreq Tupe of Evaluation
10-Feb-2001/M Electrocardiograrn and treadrmill stress test
11-Apr-2001/0  Blood work for cholesterol and triglyceride levels

New Evaluation: Frequency: I- Selec - vI Cue Date: I :"/‘! Newl

Type of Evalustion: |

Click to Sign / Submit: w
Waiver Authority Signature and Date:

Disposition Date: I W

Sal.lel Resetl F‘rintl Feload l Cancel I

Figure5.18. Final Waiver Disposition Screen—Add Interim Evaluation.

5.8.10. If you wish to delete a scheduled interim evaluation, click on the Due Date/Frequency
of that evaluation. The screen will be refreshed with that evaluation highlighted. Click Delete.

Y ou will

be returned to the previous screen, and that evaluation will have been deleted.

5.8.11. Enter the appropriate date in the Waiver Authority Signature and Date block.

5.8.12. Electronically “sign” the action by clicking the Quill & Scroll icon.

5.8.13. A dialogue box stating the date the waiver was granted and its expiration date, if
applicable, will be displayed. Click OK.

5.8.14. The screen will be refreshed with the updated information and signature displayed, asin
Figure 5.19. below.
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5.8.15. If you are not ready to sign and forward, after updating information, click Save.

FOR. OFFICIAL USE ONLY [(FOU0] - PRIVACY ACT OF 1974 APPLIES

Demographics | Diagnosis Vision:’HeightI AMS' .-’-'«ES' Interim Evalsl Addenda Dispositionl

' A34FFFFFF Col Smilin Jack Wings 06-Dec-2000 ABRODOREMEW —

| Final Waiver Disposition

2
Medically Acceptable
MS Waord Wersion of Certified AMS
Flying Class: I Wiew AMS I
Waiver For!
View Fiald 1. AMGINA PECTORIS ;I
=
DoB: 15-lun-1957 Expiration Date: My
Diagnoses and Treatments associated with this waiver
Click & checkbex bo add the Diagnosiz bext to the "Walver For™ faxt box.
Code CiagnosisfTreatrnents (Details] Description
i b 413 AMGINA PECTORIS
Interim Evaluations
AN Intarim Evaltuations are shown.
Curmenty Scheduled Evaluations:
Due Date/Freq Type of Evaluation
10-Feb-2001/M Electrocardiogram and treadmill stress test
11-Apr-20017Q Blood work for cholesterol and triglyceride lavels
MICHAEL A BURROUGHS
HQ AFMSAFSGMID
Waiver Authority Signature and Date: 2510 kennedy Circle, Suite 2032
Brooks AFB Tk 78235-5121
11-Jan-2001
Save I Feszet I F‘rintl Reload Cancel I

Figure 5.19. Final Waiver Disposition Screen—Completed.

5.8.16. Click MSWord Version of Certified AMSif desired, and the AMSin MS Word

format will be displayed.
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Chapter 6
Waiver Actions
6.1. Open Folder.

6.1.1. Usethisoption to return to the Main Waiver (Physical Exam) File from any other screen
within the AIMWTS application.

6.1.2. Click Open Folder under Waiver Actions onthe AIMWT S Navigation Bar, and the
Demographics screen of the Main Waiver (Physical Exam) File for the aviator on whose
record you are currently working will be displayed.

6.1.3. Alternatively, if an Open Folder hyperlink is displayed in the top right corner of your
screen, clicking it will accomplish the same thing as clicking the Open Folder option on the
AIMWT S Navigation Bar.
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6.2. Check the Status of Waivers.

6.2.1. Usethisoption to review the history of actions that have been taken on a specific waiver
request.

6.2.2. Select a specific record from the Workflow Options menu. Click Waiver Status under
Waiver Actions on the AIMWTS Navigation Bar, and the screen shown in Figure 6.1. below

will be displayed.

' 454654321 Capt Dilbert Gilbert 03-Dec-2000 ABROORENEW s e
TR TR R AT A open rolder

FOR. OFFICIAL TSE OWLY (FOT0) - PRIVACY ACT OF 1974 AFFLIER

Waiver Status 3

Waiver Started By: Mr. Baze FS
Start Date: 03-Dec-2000

Final Disposition: Madically Acceptable
Final Disposition By: Mr. Base WA signed on 02-Jan-2001
VWaiver Expires On: 03-Jun-2001

ALS Reaval 1 Requested By: Baze WA signed on 02-Jan-2001
ALS Review 2 Requested By: Base WA signed on 02-Jan-2001
ALS Review 2 Completed By: ACS Tech signed on 02-Jan-2001

Drintl Reload l Cancel

Figure6.1. Waiver Status Screen.

6.2.3. The screen will indicate the various actions that have taken place, the dates, and the
persons who took those actions.

6.2.4. Click astatusitem, and the related information page will be displayed.
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6.3. Request AMS Addenda.

6.3.1. Usethisoption to request additional aeromedical summary information on a pending
waiver.

6.3.2. Select a specific record from the Workflow Options menu. Click Request Addendum
under Waiver Actions onthe AIMWTS Navigation Bar, and the screen shown in Figure 6.2.
below will be displayed.

r A34FFFIFT Col Smilin Jack Wings 06-Dec-2000 IBROOPAUTH |

open folder

FOR OFFICIAL T3E OWLY (FOU0) - PRIVACY ACT OF 1274 APFLIES

AMS Addendum Requests/Responses associated with this Waiver %

Mone

| New Addendum Request

Type Requested: Requested By Location:

ILcu:aI Consultation _v_I Brooks AFB

Comments: Edit Carnrnents
We need to talk! i!

=
Requestm(-:jz:r::::;:a and Date w ’DS-Jan-2DDl ':":=,cl Reload_] Resetl Cancel |

Figure6.2. AMS Addenda Requests/Responses Associated with thisWaiver & New
Addendum Request Screen—Input.

6.3.3. The Type and Date Requested blocks in the top section will be pre-populated with
information if other AMS addendum requests are pending. For any that have been completed,
the Date Completed block will also be pre-populated. Click on a Type entry to review
information on that specific request.

6.3.4. Use the bottom section—New Addendum Request—to request an addendum. Thiswill
be directed to the appropriate base flight surgeon or other designated base-level user.

6.3.5. Complete the Type Requested and the Comments blocks.
6.3.6. Enter the appropriate date in the Requester Signature and Date block.
6.3.7. Electronically “sign” the action by clicking the Quill & Scroll icon.

6.3.8. A diaogue box stating that the action was signed as of the selected date will be displayed.
Click OK.

6.3.9. The screen will be refreshed with the updated information and signature displayed, asin
Figure 6.3. below.
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' 454FFFTFT Col 5smilin Jack Wings 06-Dec-2000 IBROOPADD open folder

FOR OFFICIAL WTEE OWLY (FOU0) - PRIVACY ACT OF 1373 APPLIER

| AMS Addendum Requests/Responses associated with this Waiver 2
Type Date Requested Date Completed
Lacal Consultation 03-Jan-2001

Mew Addendurn Request I

| Currently Selected Addendum Request

Type Requested: (read only) Requested By Location:
ILocaI Consultation _;I Brooks AFE
Comments: (read only) Wiew Commments
We need to talk! :I
.|
Mr. Baze WA
Lt Cal, USAF
Requester Signature and Date Signed: Vice Cornrnander
311 MTF
03-Jan-2001

Figure 6.3. AMS Addenda Requests/Responses Associated with thisWaiver & Current
Addendum Request Screen—Completed.

6.3.10. If other AMS requests are listed in the top section, you can click New Addendum
Request to begin anew one.
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6.4. Request ACS Reviews.

6.4.1. Usethisoption to request an ACSreview if another opinion or evaluation is needed
before making afina determination on awaiver request.

6.4.2. Click an aviator’s SSN on the Sear ch Results screen, and the Main Waiver (Physical
Exam) File will be displayed.

6.4.3. Click Request ACS Review under Waiver Actions onthe AIMWTS Navigation Bar,
and the screen shown in Figure 6.4. below will be displayed.

’ 454388888 Col Dick Tracy 27-Dec-2000 IBROOPAUTH e
- open roldar
FOR OFFICIAL WSE OWL¥ (FOU0) - PRIVACY ACT 0OF 1374 APPLIES
ACS Requests associated with this Waiver i
Monea
MNew ACS Request
Requested By: Requested By Location:
Mr, Base W Brooks AFB

Comments: Edit Comments
=
=

Requester Signature and Date I— .

(subemits): .ﬁi Reload | Reset | Cancel I

Figure 6.4. ACS Requests Associated with thisWaiver & New ACS Request Screen—
Input.

6.4.4. The Request Number and Date Requested blocks in the top section will be pre-
populated with information if other ACS review requests are pending. For any that have been
completed, the Date Completed block will also be pre-popul ated.

6.4.5. Click on aRequest Number entry to review information on that specific request, and
information as in Figure 6.4. below will be displayed. The bottom section will then be titled
Current ACS Request and will display information on who made the request. The specific
request you selected will be highlighted.

6.4.6. Toinitiate a new request, click the New ACS Request button, and you will be returned to
the New ACS Request screen, asin Figure 6.4. above. Complete the Comments section.

6.4.7. Enter the appropriate date in the Requester Signature and Date block.
6.4.8. Electronically “sign” the action by clicking the Quill & Scroll icon.

FOR OFFICIAL USE ONLY
59



User's Guide
AIMWTS

30 April 2001
Version 1.1

6.4.9. A diaogue box stating that the action was signed as of the selected date will be displayed.

Click OK.

6.4.10. The screen will be refreshed with the updated information and signature displayed, asin

Figure 6.5. below.

' 454838888 col Dick Tracy 27-Dec-2000 IBRODPACS ' Eitalte ‘

ope t
FOR. OFFICIAL TU3E ONLY (FOWT0) - PRIVACY ACT OF 1974 AFPFLIES
ACS Requests associated with this Waiver 3
Selad tha raguast number to show the Jdatails of the ACE requesk.
Request Number Date Requested Date Completed
A 02-lan-2001
Mew ACE Reguest I
Currently Selected ACS Request
Requested By: Requested By Location:
Mr, Base Wa Brooks AFB
Comments: {read only) View Comrents
would like a second opinion. .:I
=
Mr. Base WA
Lt Col, USAF
Requestor Signature and Date Signed: Vice Commander
211 MTF
0z2-lan-2001

Figure6.5. ACS Requests Associated with thisWaiver & Current ACS Request Screen—

Completed.

6.4.11. If other ACS review requests are listed in the top section, you can click New ACS

Request to begin a new one.
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6.5. Forward Aeromedcal Summaries.

6.5.1. Usethis option to forward an aeromedical summary and associated waiver file to a higher
waiver authority if you do not have jurisdiction to render a final disposition on a specific case.

6.5.2. Select a specific record from the Workflow Options menu. Click Forward an AM S
under Waiver Actions onthe AIMWTS Navigation Bar, and the screen shown in Figure 6.6.
below will be displayed.

' 33566FFFF Maj Grant A Waiver 19-Dec-2000 IEROOPAUTH L I

cpen falder

POR. OFFICIAL WSE ONWLY (FOU0) - PRIVACY ACT OF 1974 APPLIESR

L]

Previous Forward AMS Actions

Mane

MNew Forward AMS Action

From Location: Brooks AFBE

To Location: |HQ AFMC/SGPA = |

Comments:

Farwarding additional infarrnation you requested on 31 Decernber 2000, _A_I

=

Forwarder Signature and Date (submits): n{ f IDS-Jan-ZDDl :_ﬁ! Reset I Cancel I

Figure 6.6. Previous Forward AMSActions & New Forward AM S Action Screen—Input.
6.5.3. Complete the To L ocation and Comments sections.

6.5.4. Enter the appropriate date in the Forwarder Signature and Date block.

6.5.5. Electronically “sign” the action by clicking the Quill & Scroll icon.

6.5.6. A dialogue box stating that the action was signed as of the selected date will be displayed.
Click OK.

6.5.7. The screen will be refreshed with the updated information and the signature displayed, as
in Figure 6.7. below.
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' 33066FFFF Maj Grant A Waiver 19-Dec-2000 IBROOPAUTH ! |

open folder
FOR OFFICIAL WEE ONWLY (FOU0) - PRIVACY ACT OF 1374 APPLIES

| Previous Forward AMS Actions 3
Date Fronn To
0%-Jan-2001 Brooks AFE HG AFMC/SGRA

Forward AMS Again I

Currently Selected Forward AMS Action

From Location: Brooks AFE
To Location: HG AFMCISGPA
Comments: (read only)

A

Farwarding additional infarmation vou requested on 31 Decernber 2000, a

K

-

Mr. Baze WA

Lt Cal, USAF
Requester Signature and Date Signed: Vice Commander

311 MTF

03-Jan-2001

Figure6.7. PreviousForward AMS Actions & Previous Forward AM S Action Screens—
Completed.

6.5.8. To send the AMSto other recipients, click Forward AM S Again and repeat the above
procedures.
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6.6. Grant AMS Oversight Access.

6.6.1. Usethis option to transfer write access and oversight to another location; specifically, a
gaining base/MAJCOM to which an aviator is being or has recently been assigned in a temporary
duty (TDY) status. It isavailable to base-, MAJCOM-, and AFMOA-level users.

6.6.2. Select a specific record from the Workflow Options menu. Click Grant Oversight
under Waiver Actions onthe AIMWT S Navigation Bar, and the screen shown in Figure 6.8.
below will be displayed.

' A34FFFFFT Col Smilin Jack Wings 06-Dec-2000 IERDOPAUTH I

open falder
FOR OFFICIAL USE OWLY (FOU0) - PRIVACY &CT OF 1974 APFLIES
Grant Oversight Access i
DOB: 15-Jun-1957 Race: OtherUnknown
Gender: MALE ASC Code: 14
Duty Phone: 240-0000 Duty Status: Active
Aircraft Type: A-10 Flying / NonFlying Class: Unknown
Assigned Base: Brooks Assigned Command: AFMSA
Grant Oversight To: Sart the
9 : Oyersight List by
1 AMDS/SGPFP JLangley AFEH FACC AES _:l ILDcation Title ;’

The dssigned Bare/Command will ratain exclusive Walvar Aubhority, Howavar, wrte socess o tha walver fila will
ba jointly sharad for the finite pariod of Hime betwasn the "FROM" and "TO" datas balowr.

EROM: [09-1an-2001 fé;«! 1o: [27-Feb-zoo1 ;-;-»j

_.-/ L", REE

Signature (submits): Rezload I Reset I Carncel I

Figure 6.8. Grant Oversight Access Screen—Input.

6.6.3. Complete the Grant Oversight To block. If desired, use the Sort the Oversight List By
drop-down menu to sort by Hospital Name, L ocation Title, Command, or State.

6.6.4. Complete the Effective Date and Expiration Date blocks.
6.6.5. Electronicaly “sign” the actionby clicking the Quill & Scroll icon.

6.6.6. A dialogue box stating the effective and expiration dates of the oversight action will be
displayed. Click OK.

6.6.7. The screen will be refreshed with the updated information and signature displayed, asin
Figure 6.9. below.

FOR OFFICIAL USE ONLY
63



User's Guide 30 April 2001
AIMWTS Version 1.1

454777777 tol $milin Jack Wings 06-Dec-2000 IBRODPAUTH ! e |

ope r
FOR OFFICIAL USE OMLY (FOUQ0) - PRIVACY ACT OF 1974 APPLIES
Grant Oversight Access 2
DOB: 15-Jun-1957 Race: Cther/Unknown
Gender: MALE ASC Code: 1A
Duty Phone: Z40-0000 Duty Status: Active
Aircraft Type: A-10 Flying /NonFlying Class: Unknown
Assigned Base: Brooks Assigned Command: AFMSA

Grant Oversight To:
1 AMDS/SSPFP, Langley AFB, ACC, VA

The Assigned Base/Command retains exclusive Waiver Authorty. However, wite access to the waiver file is
Jointly sharad for the finite period of Hme between by tha "FROM™ and "TO" datas balow.

FROM: 09-Jan-z2001 TO: 27-Feb-2001
Mr, Base WA
Oversite Granter Signature: Lt Cal, USAF
Wice Carmrmmander
311 MTF

Edit CQuerzite Parameters |

Figure6.9. Grant Oversight Access Screen—Completed.

6.6.8. If you need to change any of the parameters, (effective date, expiration date, or oversight
organization), click Edit Oversight Parameters. The screen in Figure 6.10. above will again be
displayed. Make the necessary changes and sign the action by clicking the Quill & Scroll icon.
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6.7. Transfer AMS Waivers.

6.7.1. Usethisoption to transfer awaiver file with write access to another location; specifically,
againing base/MAJCOM to which an aviator is being or has recently been assigned in a
permanent change of station (PCS) status.

6.7.2. Select a specific record from the Wor kflow Options menu. Click Transfer Waiver
under Waiver Actions onthe AIMWT S Navigation Bar, and the screen shown in Figure 6.10.
below will be displayed.

' 454666666 Col Steve Canyon  06-Dec-2001 DEROOWDISP I Searalder ‘

FOR OFFICIAL USE OWLY (FOW0) - PRIVACY ACT OF 1974 APPLIES

Transfer Waiver %
DOB: 15-May-1953 Race: White [(Mon-Hispanic)
Gender: MALE ASC Code: 1A
Duty Phone: Z40-0000 Dty Status: Reserve
ARircraft Type: C-13z0 Flying Class: I
Losing Base: Brooks AFB Losing Command: AFMC
. . Sort the
Transfer Waiver Authority To: e (b s
45 AMDE/SGPE ,Lakenheath RAFE JUSAFE 05 LI ILc\catic\n Title _v_j

Transfer Date: |31-.‘Ian-2EII:I:L 1_-;'-,=l

The Losing Bare/Command will retaln joint Walver Authority and wirite access o the waiver file for a pericd of G0
days aiter the Transfer Data. AF that Hime the Galning Base/Command will praside ovar bhe waivar filz with
axciusive Walvar Authority and writa access.

oy
Signature (submits): Lﬁt\ p Reload l Reset Cancel I

Figure 6.10. Transfer Waiver Screen—Input.

6.7.3. Complete the Transfer Waiver To block. If desired, use the Sort the Transfer List By
drop-down menu to sort by Hospital Name, L ocation Title, Command, or State.

6.7.4. Complete the Transfer Date block. Both gaining and losing organizations maintain joint
waiver authority for a maximum of 90 days, after which time the losing organization will o
longer be able to access the record.

6.7.5. Electronically “sign” the action by clicking the Quill & Scroll icon.

6.7.6. A dialogue box stating the effective date of the transfer action will be displayed. Click
OK.

6.7.7. The screen will be refreshed with the updated information and signature displayed, asin
Figure 6.11. below.
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y

434666666

Col Steve Canyon 06-Dec-2001

DEROOWDISP

open folder l

FOR. OFFICIAL WEE OWLY (FOT0)] - PRIVACY ACT OF 1273 AFFLIER

Transfer Waiver

L]

DOB:

Gender:

Duty Phone:
Aircraft Type:
Losing Base:

Gaining Base:

Transfer Granter Signature:

15-May-1253 Race:
MALE ASC Code:
240-0000 Duty Status:
C-130 Flying Class:
Brooks AFE Losing Command:

Lakerheath RAFE

Transzfer will be effective on 31-Jan-2001 and both locations will have joint ownership until 01-Apr-2001,

Tha losing Base/Command will retain joint Walvar Authority and write access to the waiver fila for a pariod of 60
daps after the Transfer Date. At that Hinne the Gairing Base/Command will preside over the walver file with
exclusive Walvar Authority and weta sccass,

Mr, Base Wha

Lt Col, USAF
Wice Carmmander
2311 MTF

Edit Transfer Pararmeters

Gaining Command:

White [(Mon-Hispanic)
1A

Resarve

I

AFMC

USAFE

Figure 6.11. Transfer Waiver Screen—Completed.

6.7.8. If you need to change any of the parameters, (transfer date or gaining organization), click
Edit Transfer Parameters. The screen in Figure 6.12. above will again be displayed. Make the
necessary changes and sign the action by clicking the Quill & Scroll icon.
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6.8. Correct Protected Information.
6.8.1. Use this option to make corrections to information that otherwise cannot be changed.

6.8.2. Select the record of the aviator whose information you want to correct, and the Main
Waiver (Physical Exam) File will be displayed, along with demographics on the aviator. Click
Correct Protected Infor mation under Waiver Actions onthe AIMWTS Navigation Bar, and
the screen shown in Figure 6.12. below will be displayed.

' 143932443 Jaff Zippy 23-Nov-2000 IAFREPAUTH I R '

ope r

FOR OFFICIAL WSE OWLY (F0U0) - PRIVACY ACT OF 13974 APPLIES

Correct Protected Information 2

Unlacking a waiver will allow the fields on the Dernographics, Diagnosis, Wision/Height, and Asrornedical
Surmrnary tabs to be edited by this browser for this session, The waiver will be autormatically locked when
you log aut of thiz session or if yvou choose to unlock another waiver.

Unlock this waiver's information |

Figure6.12. Correct Protected Information Screen.

6.8.3. Click Unlock thisWaiver’s Information, and the screen in Figure 6.13. below will be
displayed.

' 143932443 Jeff zippy 23-MNow-2000 IAFREPAUTH T iED
open folder

FOR OFFICIAL WSE OHLY (F0U0) - PRIVACY ACT OF 1274 APPLIES

)

Correct Protected Information

This waiver is unlocked for you,
It will automatically lock when you logout or when you choose another waiver to unlock.,

Link to:
1. Demographics

2, Diagnosis
3 Vision/Height

4, ferormedical Surmmmary

Figure6.13. Corrected Protected Information Screen with Options.

6.8.4. Click on thelink of the information page you want to change, and the corresponding tab
from the Main Waiver File will be displayed with (Unlocked) indicated next to the title of the
tab.

6.8.5. Make the necessary corrections and click Save.

6.8.6. The screen will be refreshed with the updated information displayed.
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6.9. Cancel Waivers.

6.9.1. Usethis option to cancel or inactivate waivers. Although it is available to base-,
MAJCOM-, and AFMOA-level users, if the senior reviewer has aready signed a waiver, that
waiver will be write protected, and access will be available only to users with waiver authority
permissions.

6.9.2. Select the record of the aviator whose waiver you want to cancel, and the Main Waiver
(Physical Exam) File will be displayed, along with demographics on the aviator. Click Cancel
Waiver under Waiver Actions onthe AIMWTS Navigation Bar, and the screen shown in
Figure 6.14. below will be displayed.

' 434888888 Col Dick Tracy 20-Dec-2000 IBROOPAMS I

open folder
FOR OFFICIAL WSE ONLY [(FOU0] - PRIVACY ACT OF 1973 APPLIES
Cancel Waiver =,
Comments: Edit Carnrnents
Medical condition has been reszolved, and officer is being returned to unrestricted flping duties. _t!
i
Sign to Cancel (submits): L‘)l\ [oz-1an-zoo1] hﬁi Resat I Cancel l

Figure6.14. Cancel Waiver Screen—Input.

6.9.3. Add appropriate text to the Comments block, explaining the reason(s) for canceling the
waiver.

6.9.4. Enter the appropriate date in the Sign to Cancel block.
6.9.5. Electronically “sign” the action by clicking the Quill & Scroll icon.
6.9.6. A dialogue box stating the effective date of the cancellation will be displayed. Click OK.

6.9.7. The screen will be refreshed with the updated information and signature displayed, asin
Figure 6.15. below.
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’ 454882888 tol Dick Tracy 20-Dec-2000 CERDOPAMS y e !

FOR OFFICIAL USE OMLY (FOUT0) - FPRIVACY ACT OF 19742 APFLIES

Waiver Canceled

and

Comments:

Medical condition has been resolved, and officer is being returned to unrestricked flying duties,

Waiver Canceled by: Mr, Base WA
Lt Col, USAF
Vice Commander
211 MTF

On: 03-Jan-2Z001

Figure6.15. Cancel Waiver Screen—Completed.
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6.10. Render Final ETP Dispositions.

6.10.1. Usethisoption to render afinal disposition on arequest for an exception to policy.
NOTE: Itisavailableto HQ AFMOA and HQ AETC/SG only.

6.10.2. Select the record of the aviator whose ETP request you want to finalize, and the Main
Waiver (Physical Exam) File will be displayed, along with demographics on the aviator. Click
ETP Final Disposition under Waiver Actions onthe AIMWTS Navigation Bar, and the
screen shown in Figure 6.16. below will be displayed.

' 928374503 Bubba Grieb 29-Dec-2000 IBROOPAMS open folder
FOR OFFICIAL W3E OWLY (FowWd) - PRIVACY ACT OF 1974 APPLIES
| ETP Final Disposition 2

Exception To Policy is: I Granted = l

Comments: [ yith board finding=s, and ETP is granted. ;l

L

ETP Authority Signature and Date (Submits) G{X Date Signed: ID3'J‘3”'2':”31 /‘i

Figure6.16. ETP Final Disposition Screen—Input.

6.10.3. Complete the Comments block and select the Exception to Policy Is (Granted or
Denied).

6.10.4. Enter the appropriate date in the ETP Authority Signature and Date block.
6.10.5. Electronically “sign” the action by clicking the Quill & Scroll icon.

6.10.6. A dialogue box stating that the action was signed as of the selected date will be
displayed. Click OK.

6.10.7. The screen will be refreshed with the updated information and signature displayed, asin
Figure 6.17. below.
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' 928374593 Bubba Grieb 29-Dec-2000 EBROOPAMS iinioide

FOR OFFICIAL USE OMLY (FOUT0) - PRIVACY ACT OF 1974 APPLIES

m

ETP Final Disposition

Exception To Policy is:

Granted

Comments: Concur with board findings, and ETP iz granted.

MICHAEL A BURROUGHS
H AFMSASSGMID

ETP Authority Signature and Date: 2510 Kennedy Circle, Suite 208
Brooks AFB TH 75235-5121
03-lan-2001

Figure 6.17. ETP Final Disposition Screen—Completed.
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6.11. Renew Waivers.

6.11.1. Usethis option to renew awaiver that either has expired or is soon to expire, yet is still
valid. Renewing one actually creates a new waiver.

6.11.2. Select the record of the aviator whose waiver you want to renew, and the Main Waiver
(Physical Exam) File will be displayed, along with demographics on the aviator. Click Renew
Waiver under Waiver Actions onthe AIMWTS Navigation Bar, and the screen shown in
Figure 6.18. below will be displayed.

r 454882888 Col Dick Tracy 06-Now-2000 ABROORENEWY e e
open Tolder
FOR OFFICIAL WSE OWLY (F0T0) - PRIVACY ACT OF 1374 APPLIES
‘ Renew Waiver E
FPrevious Waivers:
Waiver Start Date Disposition Date Waiver Expiration Disposition Code

O6-Mou-Z000 07-Dec-Z2000 0&-Feb-2001 Medically Acceptable ABRCOREMEW
20-Dec-2000 Initial W aiver M A MiA IBROOPAMSE

Fenew this Waiver I

Figure 6.18. Renew Waiver Screen.

6.11.3. If desired, click the appropriate entry under Waiver Start Date to review the
Demogr aphics page and click the appropriate entry under Disposition to review the Final
Disposition page.

6.11.4. Click Renew this Waiver, and the screen in Figure 6.19. below will be displayed.

V 4548888838 col Dick Tracy 06-Now-2000 ABRODORENEW ErEm e
FOR OFFICIAL UEE OWLY (FO0Ud) - PRIVACY ACT OF 1374 APFLIES
Select Diagnoses/Treatments to Import into the New Waiver £
Flaasa chack all diagreses and treatments you want to includa in the paw waivar.
Treatments are inderted. ftems marked with an * were added by ACS.
ACS racommendations on diagroses are shown In grasn.
Waiver Started: Z0-Dec-Z000 Disposition: M/A Expires: M/a
¥ 4i% ANGINA PECTORIS
[!7 P36.13 COROMARY BYPASS
Disposition Notes: Mone
Waiver Started: 0&-Mow-2000 Disposition: Medically fcceptable Expires: 0&5-Feb-z001
’_ 413 AMGINA PECTORIS
r P36.13 COROMARY BYPASS
Disposition Notes:
Test
Renew Waiver with selected Diagnoses and Treatments | Reset I

Figure 6.19. Select Diagnoses/Treatmentsto Import into the New Waiver Screen.
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6.11.5. Click the boxes for the diagnoses and treatments you wish to include in the new waiver
and click Renew Waiver with Selected Diagnoses and Treatments. You will be returned to
the Demogr aphics screen.

6.11.6. From this point, reinitiate the normal waiver process. The new waiver will be sent to the
Waivers Pending Initial Flight Surgeon Signature section on the Workflow Options screen.
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6.12. Retire Waivers.

6.12.1. Use this option to remove from the active file waivers on individuals who are retired,
separated, and deceased.

6.12.2. Select the record of the aviator whose waiver you want to retire, and the Main Waiver
(Physical Exam) File will be displayed, along with demographics on the aviator. Click Retire
Waiver under Waiver Actions onthe AIMWTS Navigation Bar, and the screen shown in
Figure 6.20. below will be displayed.

' 454654321 capt Dilbert Gilbert 03-Dec-2000 ABROORENEW* ’ n folde l

ope 13

FOR OFFICIAL WSE OWLY (F0UW0) - PRIVACY ACT OF 1274 AFFLIES

Lt}

Retire Waiver

Click ¥ha signatura bubbon balow o rebive ¥his waivar. Retivad walivars do not show in warkflows
and have related intarirn evaluations, ACS evaluations, and addends canceled.

Sign to Retire (submits): w I E""/I Feszat I Fetire I

Figure 6.20. RetireWaiver Screen.
6.12.3. Enter the appropriate date in the Sign to Retire block.
6.12.4. Electronicaly “sign” the action by clicking the Quill & Scroll icon.

6.12.5. A dialogue box stating the effective date of the waiver’s retirement will be displayed.
Click OK. The screen shown in Figure 6.21. below will then be displayed.

l 454654321 Capt Dilbert Gilbert 03-Dec-2000 RBROO---- EeTgy
open folder
FOR. OFFICIAL WSE OMLY [(FOUO) - PRIVACY ACT 0OF 1974 APPLIES
Waiver Retired >

This waiver was retired today. (12-Jan-2001])

Waiver Retired by: MICHAEL A, BURROUGHS
HO AFMSA/SEMID
2510 Kennedy Circle, Suite 208
Brooks AFB TX 78235-5121

On: 12-Jan-2001

Figure6.21. Waiver Retired Screen.
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Chapter 7
Miscellaneous
7.1. Open AIMWTS-Related Web Sites.

7.1.1. Tovigtrelated web sites, click Links under Miscellaneous on the AIMWT S Navigation
Bar, and the Linksto AIMWTS-Related Web Pages screen, asin Figure 7.1. below, will be

displayed.

Links to AIMWTS related web pages

Aerospace Medicine Division

(5GOA) http:/fsg-www. satx. disa, milfmoasgoafindex. ofm

School of Aeraspace Medicine
Clinical Sciences Division http i quick sand, broaks, af. mil/weby aff afo'table htm
W aiver Guide

Figure7.1. Linksto AIMWTS-Related Web Pages Screen.
7.1.2. Thefollowing links are currently available:

Aerospace Medicine Division (SGOA)
School of Aerospace Medicine Clinical Sciences Division Waiver Guide

7.1.3. Click thelink for whichever web site you want to explore. To close aweb site and return
tothe Linksto AIMWT S-Related Web Pages screen, click the X inthe upper right corner of
the screen.
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7.2. Log Out of AIMWTS.

7.2.1. To exit the AIMWTS application, click Log Out under Miscellaneous onthe AIMWTS
Navigation Bar, and the L og-Out screen, asin Figure 7.2. below, will be displayed. NOTE: It
is better to use this method to log out, rather than simply close the web browser.

¥You have exited the AIMWTS Application.

Return to Login Page |

Figure7.2. Log-Out Screen.

7.2.2. 1f you need to return to AIMWTS, click Return to Log-1n Page, and log in again as
before.

FOR OFFICIAL USE ONLY
76



User's Guide 30 April 2001
AIMWTS Version 1.1

7.3. Personalization. To modify certain settings regarding your AIMWTS user account, click
Per sonalization under Miscellaneous on the AIMWT S Navigation Bar, and the

Per sonalization screen, as in Figure 7.3. below will be displayed. The following options are
available:

Select a Background color for AMWTS
Auto Collapse Navigation Elements
Shortcut from Workflow Options
User Information

Edit User Information

Change Password
Personalization
Select a background color for AIMWTS: Auto Collapse Navigation Elements:
Name: Sample:
b Yas: 1 No: (&
Fading Blus . &

Steel Blue - @ Shortcut from Worcfow Option:
Mediurn Blus [ © ves: (& Noi €
o e B o Submit Changes= | Reset I

Green - (.
Teal ] o User Information:
Slate Gray || (@ Edit User Information l
Change Usar Pazsword |
Subrmit Change I Reset I

Figure 7.3. Personalization Screen.

7.3.1. Select a Background Color for AIMWTS. Click the radio button for the background
color you want and click Submit Change. The background will change to the selected color,
and when you click one of the menu items on the AIMWTS Navigation Bar, the

Per sonalization screen will disappear.

7.3.2. Auto Collapse Navigation Elements. If you prefer to have inactive menus on the
AIMWT S Navigation Bar collapse automatically, click Y esand then Submit Changes.

7.3.2.1. Thereafter, each time you click on one of the main menu items—Waiver file Options,
Waiver Actions, Administration, or Miscellaneous—the inactive items, if currently expanded,
will collapse automatically, thus reducing the need to scroll down the menu or manually collapse
main menu items to reach items toward the bottom.

7.3.2.2. To change it back to the standard configuration, open the function again and click No
and then Submit Changes.
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7.3.3. Shortcut from Workflow Options.

7.3.3.1. When you access records from the Workflow Options page, the Demogr aphics page
will be displayed first automatically. If you activate the shortcut option, you will be taken
directly to the appropriate page for that specific workflow option.

7.3.3.2. To activate shortcuts, click Yesunder Shortcut from Workflow Options and then
click Submit Changes. To deactivate shortcuts, return to the Personalization screen, click No,
and then click Submit Changes. Table 7.1. below indicates which page is associated with each
workflow option.

WORKFLOW OPTIONS SHORTCUT PAGES
ACS Re-Evaluations Completed in Last 30 Days ACS
ACS Reviews Completed in Last 30 Days ACS
AMS Received in Last 30 Days AMS
ETPs Completed in the Last 30 Days Disposition
Upcoming Waiver Renewals Due in the Next 6 Months Demographics
Renewal Waivers Pending ACS Review ACS
Required Interim Evaluations Due in the Next 3 Months Interim Evals
Waiver Renewals Due in the Next 6 Months Demographics
Waivers Completed in the Last 30 Days Disposition
Waivers Pending ACS Re-evaluation (Within 6 Months) ACS
Waivers Pending ACS Review ACS
Waivers Pending Addendum Addenda
Waivers Pending AM S AMS
Waivers Pending Initial Flight Surgeon Signature AMS
Waivers Pending Initial Signatureon AMS AMS
Waivers Pending Local Waiver Authority Disposition
Waivers Pending Waiver Authority Disposition
Waivers That Have Been Forwarded Demographics
Waivers Which Have Expired in the Last 6 Months Demographics
Waivers with ACS Re-Evaluations Past Due (Within 6 Months) ACS

Table7.1. Workflow Optionsand Shortcuts.

7.3.4. User Information.

7.3.4.1. Edit User Information.

7.3.4.1.1. To change personal information in your AIMWTS user account—name, grade, duty

phone, E-mail address, and signature block—click Edit User Information, and the screen in
Figure 7.4. below will be displayed.
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Edit User Account:

Required Flelds are Labled in Blue.

First Marne: IMa'.'is MI: I Last Marme: IDa-.'is
Fank/Title: | M=, - Su'FFix:l
DSM Phone: [240-0000 Comm Phone: [210-526-0000

Ernails |ma-.'is.dauis@medsqdn.bronks.af.mil

5ig, Block Line 1t IMAVIS DAVIS

Line 2 IMedicaI Squadronf/SGA

Line 3: [123 A [Ftreet, Suite 123

Line 4: IBroc\ks AFB TH FE235-5000

Save I Rasat Cancel I

Figure7.4. Edit User Information Screen.

7.3.4.1.2. Make the necessary changes and click Save. Y ou will be returned to the
Per sonalization screen.

7.3.4.2. Change User Password. To change your password, click Change User Password, and
the screen in Figure 1.3. above will be displayed. Follow the procedures ard requirements
specified in Paragraph 1.3. and Table 1.1. above. You will then be given the options of logging
in directly or first sending yourself an Email password confirmation and then logging in.
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7.4. User Guides.

7.4.1. To obtain acopy of the User’s Guide or the Administrator’s Guide, click User Guides
under Miscellaneous on the AIMWT S Navigation Bar, and the screen in Figure 7.5. below will

be displayed.

AIMWTS User Guides 2

Instruckions: Select any of tha jicons balow ko download a wser quide,
If pou cannet seleck an icon that means you do not have permission e downlead that guide,

User Guide: @ﬂ Iﬁ
Adrninistrator User Guide: % Iﬁ

Figure7.5. AIMWTS User Guide Screen.

7.4.2. Depending on your preference, you can download a copy in either PDF or MS Word
format. To read PDF files, you must have Adobe Acrobat Reader software installed on your
computer. Click the button for which version you want, and the guide will be downloaded.

7.4.3. To save acopy to your hard drive or to a share drive, click File in the upper left corner
and Save As. Select aname and drive for the document and click Save; thisis essentially the
same as in other Windows-based applications.

7.4.4. Thefirst time you log in to AIMWTS after new versions of the guides have been put on
line, a dialogue box will so inform you. If you want to download a copy at that time, click OK.

7.4.5. Only individuals with administrator permissions will be able to access the Administrator’s
Guide.
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7.5. Contact Information.

7.5.1. To get intouch with AIMWTS personnel regarding program management or technical
support issues, click Contact I nfor mation under Miscellaneous onthe AIMWT S Navigation
Bar, and the screen in Figure 7.6. below will be displayed. NOTE: To use this, you must first
configure your Netscape Email (Paragraph 1.5.3. above).

Contact Information 2

Prograrn Management Issues: Labonte, Anthony, MSgt, AFMOASEOA

Technical Support Issues: SGMID Service Center

Figure 7.6. Contact Information Screen.

7.5.2. Program Management Issues. Select this to send E mails to the Program Manager at
AFMOA regarding policies, procedures, etc., associated with AIMWTS.

7.5.3. Technical Support Issues. Select thisto send Emailsto the AFMSA/SGMID Service
Center regarding technical questions or problems. This E-mail link is also available on the
AIMWTS L og-I n screen (Paragraph 1.5.3. above). If you are having difficulties accessing
AIMWTS or performing any of the functions within it, please review the suggestions below.

7.5.3.1. If you have problems regarding AIMWTS, your first action should be to review the
trouble shooting checklist at Appendix F and go through the steps. Often you will be able to
resolve problems yourself.

7.5.3.2. If you are unable to resolve an AIMWTS problem, check with your local AIMWTS user
administrator.

7.5.3.3. If your user administrator is unable to help you, you should then click the Technical
Support Issues link and Email the AIMWTS Service Center with your questions.

7.5.3.4. If you have a problem that appears to be outside AIMWTS—for example, network
connectivity—you should check with your local communications/network administrator.

7.5.4. E-Mail Alternative. If you are unable to configure your Netscape browser properly, you
can use your regular E mail account and send messages to the following addresses:

AIMWTS Administrator (program issues): anthony.labonte@usafsg.bolling.af.mil
AFMSA Service Center (technical issues): ServiceCenter@usafsg.brooks.af.mil
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7.6. AFMSA/SGMID Help Desk.

7.6.1. If aproblem with the AIMWTS application occurs and you want to submit a request for
assistance, click SGMID Help Desk under Miscellaneous on the AIMWTS Navigation Bar,

and the screen in Figure 7.7. below will be displayed. Y ou can initiate a new trouble ticket and
check the status of an existing one.

AFMSA /SGMID Helpdesk

The SGMID Helpdesk software j5 & separate program from ATMWTS that ailows users of various
applications that are hosked by SGMID to subrit and beep track of trouble ticket' problems.

From this page pou are able to either submit & pew trouble ticket or link bo the Helpdesk bo check the
status of pour current tickets.

Submit a new trouble ticket,

Enter the AFMSA/SGMID Helpdesk,
[Use vour AIMWTS uzernarme and password to login. )

Figure7.7. AFMSA/SGMID Help Desk Screen.
7.6.2. New Trouble Ticket. Thisfunction operates within the AIMWTS application.

7.6.2.1. Click Submit a New Trouble Ticket, and the screen in Figure 7.8. below will be
displayed.

Submit a Trouble Ticket for AIMWTS

Flagse put 3 shark (50 character) identifying description in the SUBJECT Nne and a more detailad report of
tha problem pou are experiencing in the DETAILS field. Wher finished press the SUBMIT budton.

Marme: Michael Burroughs

Location: Brooks AFB

Subject: I

Details: ;I

Submit Trouble Ticket I Reset I

Figure 7.8. Submit a Trouble Ticket for AIMWTS Screen.

7.6.2.2. Complete the Subject and Details blocks. Bear in mind that the more descriptive and
precise you are in your details, the easier it will be to identify, replicate (if necessary), and
resolve the problem.
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7.6.2.3. Click Submit Trouble Ticket, and the screen in Figure 7.9. below will be displayed,
giving you areceipt for your ticket. You will also receive an Email acknowledging your ticket.

AIMWTS Trouble Ticket

Connection Failure

You may access your trouble ticket at the AFMSA/SGMID Helpdesk:

http i msalgl 74/ helpdesk

using your AIMWTS usernarme and password or vou may go back to uzing AIMWTS,
Mote: Selecting this link will take you OUT of the AIMWTS application,

Figure7.9. AIMWTS Trouble Ticket Screen.

7.6.3. Check Statusof a Trouble Ticket. This function takes you outside the AIMWTS
application.

7.6.3.1. If you have already submitted a trouble ticket and want to check its status or make
changestoit, click either Enter the AFM SA/SGM 1D Help Desk under Miscellaneous on the
AIMWTS Navigation Bar or click http://msal8174/helpdesk on the AIMWTS Trouble Ticket
screen. With either method, the screen in Figure 7.10. below will be displayed.

User Login

Your Lagin ID and Password are Case Sensitive!

Login ID |

Password |

Login |

If you have never used the HelpDesk before, please click on
the Create New Account button to setup a new account,

Create Mew Account

Figure 7.10. Help Desk Log-In Screen.
7.6.3.2. Typeinyour AIMWTS user ID and password and click Log In.

7.6.3.3. If you have not used the Help Desk before, click Create New Account, and the screen
in Figure 7.11. below will be displayed.
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New Account Creation

Enter a Login ID using your first and last names, like "System. User",

Your Login ID and Passward are Case Sensitivel

MNew Login ID:

|
New Password: |
|

Confirm New Password:

Create Mew Account

Figure7.11. Help Desk New Account Screen.

7.6.3.4. Typeinyour AIMWTS user ID and password and click Create New Account. You
will be notified that the account was successfully created. Click Click Hereto Log In to the
Help Desk, and the screen in Figure 7.12. below will be displayed if you have any open tickets.
If you do not, it will so state.

4 . My Open Tickets
: : mmm—mm
b - 10ES Wiw EdE An:-;rmd [ERE [ Tn et ACE 486
bt

BFMSASGMID
Bandpilesi

Figure7.12. Open Tickets Screen.
7.6.3.5. To check the status of an existing ticket, click View, and information will be displayed.

7.6.3.6. To modify an existing ticket, click Edit, and the screen in Figure 7.13. below will be
displayed.
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Sebsrutar edoernation

Usar Lagih: michaal.buraughs
Mama: [pcs Gea
COM Phane #: [2105382528
Dsh Phane #: [24D0-2628
Crganizabion: |aFrErsENID
Basal |Brogks =]
E-Mail; [nichzel burrcoghemis arsp broaks.amd
part Btaff dnformmation
HeEmes: James Weshaar
E-ail; <. waishs ik mil
Phana: 210-535-4064
Trcket Indorseadion
Daka apenad: 01/a%2no1
Last madified Data: o1f1ef2001
Clased Date: o1/aar2001
Applicationfsice: | AIMWTE Application =]
Weh sddre=s: ]I'rl:u:l = [Taimats. afrms.mi
Browsar Used: Merscape 4. L]
Subject: [Help Ecreen

30 April 2001
Version 1.1

Problem/Requast Dascnpdon Histon:

This is only a bast; pleasa disra

[ 0471502001 03 :44:07 &M - I'HISIEEH Burroughs - Submit Ticket ]
This is stil the same dogpane test as betorel

[ 01/10/2001 09:08:99 AM - michaed burroughs - Wiodify Tickat ]

ProplamRequest. Descnpdon:

'I'I'hBl'l [ chck the (7] at tha top of the Geant :I‘-'E'I'Sll:l"lt siraen, the help scresn that
aupears mantaEns no informaton ather than te t

Recoiuton Histoey!

wiodify Tickat
Figure 7.13. Edit Ticket Screen.

7.6.3.7. Typein whatever changes you need to make. When you are finished, click M odify
Ticket. A receipt telling you that the ticket was modified successfully will be displayed. You

will also receive an Email acknowledging your ticket.

7.6.3.8. The navigation bar to the left provides you with several options, including the capability
to initiate a new trouble ticket. To do so, click Submit New Ticket, and the screen in Figure

7.14. below will be displayed.
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Mew Ticket

Twra: Fiekds &0 Bald requie ety

Eerlwvlitar Faformation

User Login: [michasl Eumroughs

W | & s

COM Phans #: [z10.536.2628

GBSk Phone #; [240-26258

arganizatian! [ SaMcn

B! Braoks =|
E-Mail; [michaed bumroughs @ safsg brook=af mi
Db Dpened: D1d13/2001

npplication Sita: =]
Wab adoress: [

Brows=er Ll==d; | 3
Subjoct: |

Prnbdaim fRequest Dasomptinn:

Submit Ticket
Figure7.14. New Ticket Screen.
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7.6.3.9. Since youalready have an account established, the Submitter Infor mation section will
be populated with your demographics. Make any corrections if necessary and complete the
Ticket Information section. When you are finished, click Submit Ticket, and a receipt with a
ticket number will be displayed. You will also receive an Email acknowledging your ticket.

7.6.4. Page Malfunction. If you recelve a Page Malfunction screen, asin Figure 7.15. below,
the error will have aready been reported. However, if need be, you can initiate a trouble ticket
directly from there. Click ServiceCenter@usafsg.brooks.af.mil, and follow the procedure in

Paragraph 7.6.2. above.

AIMWTS Page Malfunction

This i5 a notice:

This page has malfuncioned, The AFMSA/SGSIC Service Center has already been notified of this
error, You rmay return to the previous page, check your fields and try again. The fields that most
cornronly cause problerns are date fields, Please be sure the dates vou have used are valid and
formatted correctly, If the error persists it may be a network or database problem and you should
prabably wait awhile before trying to continuing.

To contact sernecne divactly about Ehis arvar:

AFMSA/SGESIC Service Center at ServiceCenter@usafzg.brooks, af. mil
DSM: 240-4070

Comm: 210-336-4070

F.eturn to Previous Page

Figure 7.15. AIMWTS Page Malfunction Screen.
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AA
ACS
ACSR
AETC
AF

AFI
AFMOA
AFPD
AIMWTS
AMS
ASC
CPT
CSB
Ccsv
DoD
ETP
ETPA
FS

ICD9
MAJCOM
MilPers
MTF
PCS
SAM/USAFSAM
SG

SR

SSN
TDY

UA

WA
XLS
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Appendix A
Termsand Acronyms

AIMTWS Administrator

Aeromedical Consultation Services
Aeromedical Consultation Services Reviewer
Air Education and Training Command

Air Force

Air Force Instruction

Air Force Medical Operations Center

Air Force Policy Directive

Aeromedical Information Management Waiver Tracking System
Aeromedical Summary

Aviation Service Code

Current Procedural Terminology

MAJCOM Central Standards Board
Comma-separated vaue

Department of Defense

Exception to Policy

Exception to Policy Authority

Flight Surgeon

International Classification of Diseases (Version 9)
Major Command

Military Personnel

Medical Treatment Facility

Permanent Change of Station

USAF School of Aerospace Medicine

Office symbol for medical facility/staff commander
Senior Reviewer

Socia Security Number

Temporary Duty

User Administrator

Waiver Authority

Microsoft Excel spreadsheet
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Appendix B
User Types
Base

Base Technician

Base Flight Surgeon
Base Senior Reviewer
Base Waiver Authority
Base User Administrator

Major Command

MAJCOM Technician
MAJCOM Waiver Authority
MAJCOM ETP Authority
MAJCOM User Administrator
Central Standards Board

Air Force Medical Operations Agency
AFMOA Technician

AFMOA Waiver Authority

AFMOA ETP Authority

AFMOA User Administrator

AIMWTS Administrator

Aeromedical Consultation Services
ACS Technician

ACS User Administrator

ACS Reviewer
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Appendix C

Process Flow Diagrams

Basic Process

30 April 2001
Version 1.1

Medical problemis FS imports data from FSrecords diagnosis and FSrecords vision and

determined; FSinitiates P MilPers file andrecords > treatment information height information (if

waiver request demographics applicable)
WA approves, SR reviews and forwards FS prepares AMS and
disapproves, or requests < to WA with forwards to SR with
review recommendation recommendation

Final Waiver Disposition

WA approves waiver FS conducts and records

request > interim evaluation

WA disapproves waiver No further action istaken

request »

If neither, WA forwards MAJCOM or ACS WA apprcvesor

to MAJCOM or ACS P reviewsand returns action > sapproves request based

for additional review with recommendation on review

Transfer Waiver

Base, MAJCOM, or AFMOA Both organizations share
transfers AMS waiver to > authority for 60 days
gaining organization
Grant Oversight
Base, MAJCOM, or AFMOA |—| Both organizations share
grants AM S oversight access oversight until TDY has
to TDY organization @——] been completec
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Forward AMS
Base WA forwards To parent or other
AMS > MAJCOM (as
appropriate)
MAJCOM WA To other MAJCOM or
forwards AMS > AFMOA
Correct Protected I nformation

Information must be MAJCOM or AFMOA
updated or corrected, » unlocksfileand makes
but is protected changes

Request ACS Review
Base, MAJCOM, or —» ACS completes review;
AFMOA requests ACS sends recommendation to
review < officeof origin

Request AMS Addendum
MAJCOM, AFMOA,or P Base SG activity
ACS SG activity requests forwards addendum to
addendum @— officeof origin
Cancel Waiver
Waiver is no longer MAJCOM or AFMOA
required P WA inactivates waiver
file

ETP Final Disposition
Waiver request is ——» SG activity forwards — AETCETPA or AFMOA
disapproved; individual request to AETC or ETPA grantsor denies
requestsETP PR AFMOA ETPA —— request
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Appendix D

Index of Selected Topics

Topic Paragraph
ACS
LS8 (1S M L= oo o I (o J SRR 5.5.
REVIEW, REUESL. ..ottt b et nae e e beeneenne e 6.4.
AIMWTS Related Web Site (LiNKS), OPEN......ccviieiieriece et e e 7.1.
AMS
Addendum Request, RESPONT 0.......coiuiiiiriieieeiesiee e 5.7.
0= o S OSR 6.5.
F g0 ag= o i TR L= o 5.4.
OVErSIgNt ACCESS, GFaNL ......coiveeeiiiiieiieeiie et see sttt sttt st sb e sae e sb et e seesbesseesreenseeneans 6.6.
REQUESE ATAENAUIM ...t b e e 6.3.
Waiver AULhOFtY, TranSfer........ccceiiee e 6.7.
(@0 g1 = o1 o {1 o] 1 = o] 1SRRI 7.5.
Demographic INformation, RECOMM ..........couiieiiiereiesenieee e 5.1.
Diagnosis INfOrmation, RECONT ..........ccueiieiiieieeiesiesee s ee st te e e st e e sseesreere e e nneenes 5.2.
EQUIPMENE, REQUITEX ......coeeeeceeeee ettt et e e e e te e e sre e neeneeereenns 1.2
ETP Disposition, ReNdEr FINal ..........coooiiiiiiiiieee e 6.10.
0] [0 S o o 1S 6.1.
HEIP DESK, AFIMSA/SGMID ....ccuiiiiiiiiiiiieeee ettt sttt e snenne s 7.6.
INnterim Evaluations, RECOI .........cooiiiiiieiiiiesee ettt nae e 5.6.
(CTg= 10 g o T o (= [0 o [ 15.
LOG INTO AIMWTS. ...ttt bbbttt e e e b et e e sbenre s 1.3.
LOG OUL OFf ATIMWTS.... .ottt sttt te s besbeebesresseeseeneesensestesaesnesnens 7.2.
MeMDBErshiP, APPIY FOF ... e ene e 1.5.
Navigation
Bal, AIMWTS ...ttt b e b et b et e et et e e e nbenbeere e 2.2.
o S oSSR 2.1,
Password
7= 0T TSP 1.3.
S o= | S 1.4.
S S0 0= 4= (o] RSSO 7.3.
Protected INfOrmation, COITECE ..........ccueiieieeiecee ettt e e s e sre e re e sneenes 6.8.
S 00 B O = (SR 4.3.
Responsibilities, User
A CS REVIEIEN ..ottt et s et e st e e st e e saeesseeteeseeaseeteeneesseesseenseaneenseeneenneenns 3.8.
ATMWTS AAMUNISIIALON .....c.vieiecteeiie ettt ae e e e re e e e s e e steeneesreenneennens 3.10.
EXCeption t0 POIICY AULNOIITY .......oiiiieeieeese e 3.6.
FLIGNE SUPGEOMN.......eeee bbb b e e 3.3.
SENION REVIEWEY ...ttt sttt e st e s be et e saeesseenteeneenaeensesneenseennens 3.4.
1=k 010 = TSRS 3.2.
USEr AMINISITBION ... eeiteeieeeesie e e st eee e st ee e s teeeeeseesreentesseesseeseeneesseensesneesseenseensens 3.9.
LAV VL= AU 11 o 3.5.
RESUIT SEL ... ettt b ettt et e be s b e e b e sbeebeese e st e e e nteneesaeanenrens 4.5.
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(1S 10 [0 (= 7.4,
Vision and Height INformation, RECOIT..........ccceiiiiieiieie et 5.3.
Waiver
(O 0 To = O 6.9.
(0T 01 QS = 11 Y o O 6.2.
Disposition, RENEr FINal ..........cooiiieiieeceseee et 5.8.
S =TT OO PRRRRN 6.11.
S (=R 6.12.
R TT (o 1 4.2.
S s = N N L= USRI UT 4.4,
LAY Lo T = = o= | 4.6.
WOrKflOW StatuS @nd OPLIONS .......ceiuieiiieiieiesiee e et be et enneeneas 4.1.
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Appendix E
AIMWTS Status Code L egend

First Letter

Waiver has not been reviewed for final disposition.
Walver is approved and is active.

Waiver has been disapproved.

Walver has an ETP associated with it.

Waiver has expired.

Waiver has been canceled.

O|X\m(gO|>|—

Next Four Letters

Base codes—Those with numbers indicate a Guard or Reserve unit at abase. They are separate
locations.

Last Four to Six Letters

PSRS Waiver is pending the senior reviewer’s signature.
PAMS Waiver is pending the initial AMS signature.
PACS Waiver is pending ACS review.

PADD Waiver is pending AM S addendum.

PAUTH Waiver is pending waiver authority.
WDISP Waiver has been disposed (signed).
RENEW Waiver is up for renewal.

RENEW?* | Waiver isin the process of being renewed.
UNKN Waiver isin an unknown state.
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Appendix F
When Things Do Not Work—User Steps
1. Ensure that your video display is set to at least 800x600 resolution.

2. Check for the correct syntax in URL https.//aimwts.afms.mil. NOTE: the safter httpis
VERY important; the server will NOT acknowledge you without it.

3. Ensure that you are using Netscape Communicator version 4.7 or higher and that it is capable
of 128-hit encryption. See the section below entitled Verifying 128-Bit Encryption Capability
for instructions.

4. 1f you have difficulties in connecting to the server, try to connect on at least three separate
occasions at least 20 minutes apart. Heavy Internet traffic anywhere between your desktop and
the AIMWTS server could prevent successful connection.

5. If you receive an error message, please copy and save the message text, asthisis the primary
tool to troubleshoot and resolve problems.

6. Make note of anything you may have changed on your computer, particularly browser
settings, since your last successful connection to AIMWTS.

7. Send an Email to the AIMWTS Service Center at ServiceCenter @usafsg.brooks.af.mil and
be specific about what you are trying to accomplish and what kind of problem you are having.
Please include the text of all error messages you receive and any changes made to your computer
or browser since your last successful connection.
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Verifying 128-Bit Encryption Capability

If you experience encryption problems or are unable to connect to the AIMWTS server,
complete steps 1 through 5 below.

1. Launch Netscape Communicator.
2. Click on Help (text in top menu bar).
3. Click on About Communicator.

4. Look for the paragraph in bold letters.

If it says, “Thisversion supports U.S. security . ..,” you have 128-bit encryption.
If it says, “Thisbrowser supportsinternational security ...,” you have 56-bit
encryption.

5. If you have the international security version, you must upgrade to U.S. security (128-hit)
encryption. Go to step 6.

6. To upgrade Netscape Communicator versions, follow these steps:

Browse to https://www.afms.mil/af/sg/downl oads/index.cfm.

Download Netscape version 4.7 and save the file as cc32d47.exe.

Open Control Panel (Win 95, 98, and NT).

Choose Add/Remove Programs.

Scroll down to highlight Netscape Communicator.

Click Add/Remove (this will remove the current version of Netscape).

Close Control Panel.

Double-click on the saved file (cc32d47.exe) to install Netscape Communicator
version 4 7 on your computer. Follow the onscreen instructions.

S@ P o0T

7. After Netscape communicator has been installed successfully, you can access AIMWTS.

NOTE: Asusers, some of you may not have permission to add or remove software from your
computers. If you do not, you will need to contact your network administrator for assistance.
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